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Miral 
Miral.339408@2freemail.com 

Objective:

Seeking a position that will serve as a platform from which I can start up a new career, which utilizes my qualifications, interpersonal and professional skills in a well-based firm in which I can learn and deliver the best of my abilities and skills.

Education:
- Bachelor of Arts, English Department, Ain Shams University, Cairo, Egypt, 1999.                  – Grade: Good

- Secondary school, El Makrizy Language School, Cairo, Egypt, 1995.

Professional experience 
English Teacher   - New Manor House School – Sept. 2012 until present.

-Teach English and Math for Kindergarten

-Teach Kindergarten students how to read and how to express themselves in English.

-Teach Kindergarten students to add. & subtract small sums.

-Create, design and formulate English activities for Kindergarten students. 

-Write and direct end year plays with performing them on the school theatre.

-Conducting monthly meetings with parents to follow students progress.

-Handling mid-year and end- year kids evaluation reports.
Translator & English Executive Secretary   - City Trade Service Company Feb. 2001 - July 2002
“A commercial agency dealing with Ministry of Defense “
- Initiating a new filing system.

- Manging CEO faxes and e-mails.

- Handling correspondence with foreign companies.

- Receiving foreign guests and preparing their agenda.
- Managing travel, flights and hotel reservations.

- Preparing technical and financial offers for clients.

- Following up orders procedures with foreign companies from End – user certificates, export license, Air Way/Landing Bill until they reach the client.

- English/Arabic translation and vice versa.
Courses:  
Certificate in Groundwork Written Translation, American University in Cairo, fall 1999 – spring 2000.

Certificate in Print Media Translation, American University in Cairo, fall 1999 – fall 2000.

Language skills:

Arabic: Mother Tongue.  
English: Fluent spoken and written.
Computer skills:
Very good use of Microsoft Word & Excel.
Social Activities:
Travelling.

Reading.

Personal Information:
Date of birth: 15/7/1978

Nationality: Egyptian.
Social status: Divorced. 
Children: 10-year-old son.
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