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	Objectives :


Looking forward for an opportunity to work in a Challenging environment, where I can utilize my knowledge skills in contribution effectively to the success of the organization and also for the improvement of my personal skills…
	Academic Credential : 


· The Institute Of Chartered Accountants of India- Intermediate Examination- Group I –In1999 November
· Completed Graduation – Bachelors  Degree In Business Management ,Mysore University  in the year 1991 with 60 %.
· Passed Higher Secondary Examination ( COM) from Vidyavardhaka  P.U College Pre-University with 60 % in the year 1988
	Work Experience 


Present working Experience : -( December 2002 to Present Date )
Manager  in Veekay Agencies, Mysore-is Authoried Stockist for Servo Lubricants from India Oil Corporation Ltd.,     
· Stock handling and book-keeping.

· Maintaining daily log book cash receipts and cash payments.

· Accounts payable and Accounts Receivables and General ledger

· Handling and maintaining the data on daily basis.

· Responsible for making timely and accurate data entry of all invoices.

· Handling billing in tally ERP 9. and other software.

· Handling ledger accounts and keeping the check for any invoices or payments

· Recording transactions in daily basis in Tally, maintaining books of accounts.
· Co-ordination for Maintaining Stock Register.

·  Processing appointment of distributor or Channel partner and full and final settlements as well.

·    Sending daily reports to sales officers .

·  Sending daily Zone wise reports to Zonal Manager.

·   Handling Customer and Sales complaints as well.

·   Receiving the Distributor’s purchase orders from sales Managers. 

·  Co-ordinate with the respective sales Managers or customers if any quarries. 

·  Communicate with respective customer or sales engineers for any clarifications

·  Coordination for Distributor code creation. 

·  Getting approval from the respective Zonal units for creating New customer Code. 

·  Preparing Daily and Monthly sales wise reports.
Training
· Completed 3 Years Article ship from October 1991  to October 1994 with M/s Hariharan & Co., Chartered  Accountants, Mysore
	Computer Proficiency :


· Knowledge of Operating System like Window 8.1
· Well versed with internet & e-mail.

· Application of software packages (word/excel/PowerPoint)

· Tally ERP9

	Personal Interest: 


· Writing

· Listening songs

	Key Skills:


· Optimistic

· Team Player

· Dedicated

 *    Good Communication skills, Hard working, patient attitude and like taking responsibilities.                   

       Pro Active
 *      Ability to handle the team
  *     Efficient and hard working

	Personal Details:


· Date of Birth                  :       27th July 1969
· Nationality                     :       Indian

· Gender                           :        Male

· Language Known           :       Marathi, Kannada, English, Hindi, 

· Marital Status                 :       Married
Declaration:
        I hereby declare that all the information mentioned here are true and verifiable at any point of time.

Place - Mysore
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