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Anderson
Anderson.339630@2freemail.com  
	Bio Data

	Gender: Male
Marital Status: Married
Date of Birth:22ndFeb 1982 
Nationality: Kenya 
	

	Personal Profile

	A confident, multi-skilled and capable professional possessing strong theoretical and practical knowledge of generally accepted accounting principles. I am a hard-working, dedicated and ambitious accountant who possesses strong theoretical and practical knowledge of generally accepted accounting principles.I have a track record of making a direct impact on a company’s success, and the ability to work within demanding accounting cycles and to month-end closing deadlines. I desire to work for a company where study support is offered along with career progression opportunities and a good working environment.
	


	Education

	2010-2014 
CPA III
Kenya College of Accountancy
2005-2010 
CPA I,II
Destiny Institute of Accountancy
2003- 2005
KATC Intermediate and Final level 
KASNEB
1997-2000 
Kenya Certificate of Secondary Education
Attained: Grade C+ (plus) 
Chepkosilen Secondary School

	


	Skills

	· Accounting Skills: Knowledge of accounting and bookkeeping terminology and practices; Ability to understand and apply current accounting guidelines, system updates and revisions, and policy changes.

· Analysis and Numeracy: Proficient at analyzing sets of accounts and financial reports. 
· Analytical Skills: Recognizes areas of weaknesses requiring improvements and makes recommendations to the management for consideration, approval and implementation.
· Communication Skills: I am an excellent communicator who effectively conveys information both verbally and in writing. I am also a keen listener and gives prompt feedback. 

· Planning and Organizing: Refined planning and organizational skills that balance work, team support and ad-hoc responsibilities in a timely and professional manner.
· Priorities and Decision making: A successful track record in setting priorities; keen analytic, organization and problem solving skills which support and enable sound decision making.
	

	Work Experience

	2012-2014 
Dl Koisagat Tea Estate Ltd 
Position: Accounts Assistant
Responsibilities:
· Processing farmers and staff payroll of over 5000 and 800 respectively.

· Reconciliation of farmer’s tea payments against the delivered tea to the company.
· Review, validate and input farmers and employee changes to withholdings and deductions.
· Responsible for the coordination efforts between payroll, human resources, budget and other departments to ensure proper flow and maintenance of employee data.
· Ensuring that various deduction pertaining payroll transaction are deducted and generate 
reports for the same.
· Reconcile payroll accounts, resolving discrepancies and initiating journal entries.
· Maintain confidentiality of all payroll and other sensitive materials.
· Ensuring that company resources are adequately utilized through budgets.
· Bank reconciliation.

· Tracking invoices to respective source documents and ensuring they are fully authorized.

· Maintaining all receivables and payables records.
· Tracking fertilizers from the received point to the distribution point, reconciling and generating reports for the same.
· Keep records of green leaf delivered against made tea.
2010-2011 
Kenya Highlands Sacco 
Position: Loans /Shares clerk 
Responsibilities:
· Processing of loans through appraisals and posting to members accounts.

· Loans reconciliation.

· Loans payments follow up to ensure no default.
· Monthly loaning and recoveries report.

· Updating shares register and producing reports for the same.
· Marketing of loan products.
2008-2010
Kenya Highlands Sacco
Position: Accounts Clerk
Responsibilities:
· Bank reconciliation.

· Posting of transaction to various corresponding ledger accounts.

· Reconciling non-members payment transactions.

· Posting and reconciling non-cash transactions to various ledger accounts.

· Effecting standing orders and preparing the reports for the same.

· Raising journal entries for various amendments and corrections in ledger accounts

· Analyzing and reconciliation of various ledger transactions including control accounts.

· Extraction of trial balance, statement of comprehensive income and statement of financial position.
Other Positions Held

· 2006-2008:Teller/Savings Clerk at Kenya Highlands Sacco

	


	Additional Information

	Professional Trainings

· 2004 - 2005: Computer Studies at InfoTech Training Institute
Hobbies and Interests
· Reading, Socializing, Travelling

	


