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Askar 
askar.339774@2freemail.com
Career Objective              
Outshine as a successful individual in Accounts , acquire competencies on the various facets of business, obtain challenging position, become an able contributor towards organization & society

Professional Summary

A dynamic professional with nearly 05 years of work experience in the domain of Accounts Management, Sales and Admin Management.
MBA graduate with 02 years of experience in Admin, Sales & Accounting (UAE)
A detail oriented professional with excellent knowledge of accounts possesses rich experience of 2+ years of experience in financial planning, analysis.
Admirable capacity to improve and maximize overall business and finance function integration through effective communication processes.

Experience in keeping the records of financial transactions and analyzing the financial aspects of the organization.

Innovator with creative skills and experience to improve overall business processes
Key Responsibilities Handled

· Finalize the day's balance, and prepare and print management reports.
· Investigate and reconcile discrepancies when they occur.
· Develop promotional ideas and material.
· Cultivate effective business relationships with executive decision makers in key accounts.
· Develop pricing schedules and rates, formulate sales policies and procedures.
· Control expenses and monitor budgets, maintain inventory control & help to prepare the budgets.
· Preparing and analyzing accounting records and financial statements reports.
· Assess accurately and confirm to reporting and procedural standards of the reports
· Co-ordinate and monitors petty cash on weekly basis.
· Investigate lost sales and customer accounts.
· Analyze business operations, trends, costs, revenues, financial commitments, and obligations, to project future revenues and expenses or to provide advice.

· Avoiding outstanding expenses and managing the petty cash.
· Assigning entire’s to proper accounts.
· Preparing periodic reports to compare budgeted costs to actual costs.

· Handling ledger and keeping a record of invoices and payments.
· Making use of technology to develop, implement, modify, and document recordkeeping and accounting systems.
· Preparing forms and manuals for accounting and bookkeeping personnel.
· Recommend, develop, and maintain solutions to financial problems of the business.
· Work as Internal and external revenue service agents.
· Provide internal and external auditing services.
· Valuation of company assets and liabilities.
Employment Details

· Works as a Assist Sales Manager and Accountant in Shabab Al Maraar Establishment in UAE          ( From August 2014 to Sep 2016 )

· Works as Relationship Executive in TATA MOTORS at Salem (From Aug 2012 to August 2013)

· Works as Sales Executive in TATA MOTORS (Auto Parts). From 2011 to 2012

Academic Qualifications
· MBA (Human Resource & Marketing): Appeared in 2010-12 with in Sona School of Management (Autonomous), Salem, Affiliated to Anna University of Technology, Chennai.

· Bachelor of Computer Application: Appeared in 2007-10 with 57% in AVS College of Arts and Science College, Salem, Affiliated to Periyar University, Salem.

· Higher Secondary Certificate (Standard XII): Appeared in 2007 with 53% in St.Paul’s Higher Secondary School, Salem.         

Summer Project

Company
:  Googol soft Technologies, Chennai.                                                                

Designation
: Admin Supporter.
Period

: August to September 2012.
Project Title   
: Study on the Effect of Organizational Climate on Job Satisfaction.
Technical Skills


Diploma in Computer Application (DCA)
I.T & SOFTWARE SKILLS

Microsoft Office

OS Windows, Mac OS.  

Professional Highlights


· Good command over English language, both written & verbal

· Efficient in Communicaing  & Presentation

· Proficient in negotiating with customers, partner & principles at various level

SKILLS PROFILE IN TECHNICAL                 
· Good knowledge of managing mechanical unit of organization.

· Exceptional knowledge of health and safety standards.

· Ability to commission and test mechanical systems.

· Have full knowledge in automobile field.

· Ability to oversee quality control activities.

Personal Information                                                                                                                                        
Nationality

      :
Indian

Gender

      :
Male

Religion

      :
Muslim



Civil Status                        :    Single
Visa Status                        :    Visit visa 
Languages Known
            :    English, Hindi, Tamil, and Urdu

Driving Licence Details

· Valid UAE Driving License

Declaration 

I am confident of my ability to work in a challenging team. I hereby declare that the information furnished above is true to the best of my knowledge.                                                                                                                                                                                        
