CURRICULUM VITAE

	[image: image1.png]XGulfjobseeker.com

Helping you to search bestjobs & talent since 2002!





	Contact HR Consultant for CV No: 339838

	E-mail: response@gulfjobseekers.com

	Website: http://www.gulfjobseeker.com/employer/cvdatabasepaid.php


CAREER OBJECTIVES

To apply professionalism pertaining to my field of training and be able to work at strategic level by developing leadership, teamwork and be a good example to others while building my career
PERSONAL PROFILE
I am a go-getter, hardworking, innovative, open minded person and a team player. I like working on challenges to improve my future endeavours. 
ACADEMIC BACKGROUND:
October 2013-to date (In final year 2nd semester)
Jomo Kenyatta University of Agriculture and Technology (JKUAT)

· Masters in Business Administration

May 2009 - April 2012:

Jomo Kenyatta University of Agriculture and Technology (JKUAT)

· Bachelor of Commerce - 2nd Class Upper Division (Finance Option)
May 2008 - August 2008:
Institute of Advanced Technology (IAT) Nairobi

· MS Office Suite

April 2006 - April 2008:
Kenya Institute of Management 

· Diploma in Business Management-Credit
 February 2002 - November 2005:
St. Thomas Aquinas High School
· Kenya Certificate of Secondary Education.
January 1994 -November 2001:

Wanja and Kim Comprehensive School

· Kenya Certificate of Primary Education 
OTHER ACHIEVEMENTS

· Certificate of participation in the National Music and Drama Festival 
· Certificate of participation in Charity walks
LEADERSHIP
· Class monitor
KEY SKILLS 

· Ability to work calmly and effectively under pressure

· Good communication and interpersonal skills

· Ability to work proactively within a team and on own initiative

· Excellent Customer service skills

· Good numerical skills for preparing accounts
WORK EXPERIENCE

April - June  2011  - (Attachment)
PHS AFRICA LTD

· Keeping books of accounts

· Issuing speed-governor certificates
· Filling and issuing receipts  
June - August 2011 - (Attachment)
LOWIS AND LEAKEY SAFARIS LTD

· Safari Cost analysis

· Filling received invoices

· Updating cash book transactions  

· Computing withholding tax

· Writing cheques and filling receipts 
