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Contact HR Consultant for CV No: 339942

E-mail: response@gulfjobseekers.com
Website: http://www.gulfjobseeker.com/employer/cvdatabasepaid.php 
Seeking challenging assignments in Human Resource Management, where I can apply my dynamic leadership skills and innovations. Strive to give my best efforts out of my strengths and ownership the work efficiently towards the goals of organization with the motto of "Aim at High, Think Wise, Grow Bigger with maximum best efforts".
Synopsis

· Dynamic HR professional with More than 4.6 Years of experience in HR Operations, Complete life cycle of recruitment and selection, Talent Management and development, Manpower planning & Budgeting, On boarding, induction & training, Performance Appraisals, Employee engagement, Employee Welfare & development in EPC / EPCC projects with specialization in onshore and offshore, Shipyard & Marine industries for Middle East, Asia & Africa regions.
· Previously worked with an MNC Consultant firm - COVENANT through which worked for fortune 500 EPC & Operating companies across MENA regions – for Engineering, Energy; oil & gas, Power, Marine, Construction & Infrastructure Companies for various Projects.

Organizational Scan

1. Company – Descon Engineering, Abudhabi (UZ 750 Offshore project – ZADCO)
From April 2016 – Till Date
Position: Project HR Administrator / Executive HR Operations
  One of the prestigious projects in the history of oil and gas offshore, manmade 4 islands by ZADCO, ADNOC Group, UAE. Descon Engineering is part of it, efforts to put in though for surface facilities construction scope.

Job Profile – Roles and Responsibilities:

· Responsible for Project coordination and handling entire gamut of HR Operations
· Skill / competency based recruitment and selection as per the requirement

· Talent management and development through internal talent tools

· Manpower planning and budget, forecast and deployment – Mobilization & Demobilization
· Responsible for Performance appraisals and Project performance appraisals on site
· Handling compensation and benefits matrix
· Internal and external training coordination as a facilitator

· Coordinating workshops and HR Clinics and other management events

· Initiative & innovative Employee welfare and engagement activities and development for work life balance
· Visa process and coordination, administrative fucntions
· Grievances and Problem handling, counseling / Disciplinary actions

· Coordinating with client and maintaining healthy relations
· Adherence and execution in accordance with UAE labour law

· To Maintain and follow HSE offshore Standards as per ZADCO instructions

· HSE Leadership and execution

· Oversea of Site Facilities and development with site/island managements support

2. Company – Eversendai Offshore RMC FZE, RAK / DUBAI - UAE
From Oct 2014 – April 2016
Position    - Executive HR & Recruitment
Fast growing oil and gas EPC in Middle East, specialized in offshore construction of Jack up rigs, Lift boats, fabrication and Onshore projects. Owns a biggest Yard in UAE under the esteemed Eversendai Group which has its brand value across the world from 30 decades..

Job Profile – Roles and Responsibilities:

· Responsible to fulfill the recruitment needs of Entire EVERSENDAI Group Business – Engineering / Oil and gas / Construction

· Complete recruitment process from sourcing to on boarding, skill / competency based recruitment and selection.

· Recruitment through Head hunt, In house and outside Walk inns, recruitment campaigns, Job advertising in social websites like linkedin, Job Portals etc

· Framing and execution of recruitment strategies with the management support

· Screening the right skill in line with the required job scope

· Benefits negotiation as per the company standards and controlling the cost to company in order to avoid over pay as a benefit to save the financial resources of the company

· Inducting and orientation for the new employees to introduce Group and company 

· Talent Management, engaging with employees as a bridge of communication between employee and employer. Maintaining employee relations and welfare.

· Preparing Job Descriptions

· Forecasting and Analysis of Man Power requirements

· Coordination with Operations Head office and Site / Yard in view of recruitment process to meet the demand and supply of human resources for the smooth flow

· Preparing / Maintaining accurate recruitment trackers and populating to the business

· Preparing Visa applications, Liaising with PRO for Visa in Dubai / RAK. Make sure we get the visa on time for employee and Visa run process / exit and entry formalities of the candidates.

· Arranging and Coordinating Recruitment drives in UAE / India / Malaysia

· Coordinating Training programs of individual departments and various diversified events in yard. Summarizing and submission of report to HO, Malaysia.

· Representing and coordinating the Exhibitions / Conferences (ADIPEC - International Oil & gas, Marine Exhibition) as a HR representative of the company in UAE region.

· Employee welfare & relations, employee engagement

· Visa Processing, liaising with PRO, Booking Air tickets / hotels for candidates and guests as and when needed. Maintaining drivers, General Petty cash maintenance and few office administration activities.

Achievements: -

· Implemented New strategies of recruitment in a less span hired complete man power for the project by self.
· Controlled the cost of recruitment and on boarded right candidates in less cost through best negotiations
· Introduced New way of introducing/ inducting the new employees to the business
· Received appreciations from the management.
2. Company – Covenant Consultant (MNC Recruitment firm)

    From July 2012 – Oct 2014
    Position    - Senior Talent Acquisition Specialist for

 Energy (Oil and gas / Power) Construction) & Infra


Covenant is an esteemed leading organization into recruitment, Staffing Services located in PAN india and Gulf, London, Singapore Countries. Serving, more than 500 Clients throughout the world with best skilled Human resource with multiple & specialized departments Engineering – Oil and gas.

Job Profile – Roles and Responsibilities:

· Executive Search / Talent Acquisition through Different Job Portals, Websites, Head hunting by using social sites like LinkedIn and many more

· Understanding the client Requirement and preparing the Job specks basing on the given roles and responsibilities – Shooting the right candidate as per the niche skill sets. Understanding the role requirements and implement varied sourcing strategies to generate applicant base

· Maintaining the Turnaround time with the quality at maximum speed and accuracy

· Developing and executing the entire process of recruiting and selection

· Administration of the job description database, Maintain database of applicants 

· Conducting, scheduling of Telephonic / personal / SKYPE interviews for the candidates.

· Maintain daily and weekly hiring and job application reports

· Salary / Package / Benefits Negotiation and placing the right candidate at right time according to the requirement of the client.

· Advertising vacancies appropriately by drafting and placing in a wide range of media. Coordinate with contracts department for manpower supply contracts for all countries 

· Make offers and monitor the mobilization and visa process

· Establish metrics based on turnaround time, attrition, costs and success

· Analyze trends in headcount, attrition, retention and recruitment 

· Going to the market strategy and giving the best out of best

· Maintaining healthy relations with the client which is the secret of success.

· Business development.

· Expertise in sourcing & recruitment right from Executive search to Leadership hiring like CEO, COO, CFO, V.P, Head of the departments.



Conducted / Supported Recruitment Drive for various EPC’s in Gulf, Philippines and India.

Achievements: -

· Received outstanding performer awards for 5 times in a year and cash prize from the management with promotion
· Received best recruiter award
Professional Qualities:

· Motivating colleagues, team and creating an enthusiastic atmosphere

· Working Under Pressure to achieve the Organizations Visions Ito in line with the business objectives

· Strives to maintain the Highest quality in delivering the works assigned

· Passionate to add novelty with innovative thoughts 

· Does action oriented Predictions with self-check mechanism for every activity

· Always tries to learn something, as the Organization is a place of learning. Good observer, as Observation always strengthens the way of thinking as well as actions which implies outcome.

· Good communication skills, Amicable, Smart working.

Academia

	Qualification
	Year
	Institution
	Place
	%

	MBA (Human Resources)
	2012
	Lakireddy Balireddy College of Engg. (Autonomous) (JNTU-K)
	Vijayawada
	79.02

	B. Sc (Biology)


	2010
	Andhra Loyola College
	Vijayawada
	70

	Intermediate


	2006
	Andhra Loyola College
	Vijayawada
	64

	SSC


	2004
	Nava Bharath Public School
	Vijayawada
	71


Certifications

· TBOSIET Certificate – Offshore Safety and Emergency First Aid Training-OPITO-UK

· HSE Leadership Training and Certificate by ZADCO through Third Party Certification by JMJ-UK

· RASHTRA BHASHA PRAVEENA - Dhakshina Bharath Hindi Prachara Sabha, Madras.
· SAHITHYA VISHARADH from Allahabad. Which are equaling to Bachelor’s Degree in Hindi
IT Skills

· MS OFFICE Tools, Internet techniques

· Good Command over Operating Systems of Windows -99, 2003-2007.

Personal Details

Date of Birth                                        : 09-04-1988

Nationality



 : Indian

Marital Status                                      : Single

Languages Known


: English, Hindi & Telugu

Declaration: I hereby declare that the information mentioned above is true to the best of my knowledge and I shall bear responsibility for any false representation of information.

Date:




