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CAREER OBJECTIVE
To become a key player in Finance and Accounts Field in a challenging environment with clear vision, interest, perspective and aggressiveness to achieve the goals.
PROFESSIONAL EXPERIENCE
Company Name    :   DOUGLAS STEEL PVT LTD.
Duration               :   July 2015 – December 2016.

Position                :   Assistant Accountant.
DUTIES & RESPONSIBILITIES 
· Preparing Vouchers and Entry of Bills of Vouchers.

· Entering and checking of day to day transactions.

· Prepare monthly Creditors and Debtors list.

· Preparing Bank reconciliation statement for each month.

· Making monthly payroll and distributing to employees.

· Preparing and maintaining Stock register.

· Managing Petty cash.

· Maintaining up-to-date billing system.

· Verification and through checking of all supplier invoices.
EDUCATIONAL QUALIFICATIONS
	Qualification
	Institution & Location

	MBA(Finance & Human Resource)
	Vins Christian College, Nagercoil, Tamilnadu.

	B.A.History and Tourism
	St.Jude’s College, Thoothoor, Tamilnadu.

	Plus Two
	MVHSS Arumanoor, Kerala.


TECHNICAL SKILS
· Accounting software Tally ERP, Peach Tree & Oracle.
· Microsoft Office with specialization in Excel and Word.
· Corporate Accounts & Finance.
· Taxation(VAT)
· MIS reporting.
GENERAL CAPABILITIES

Energetic, highly analytical, ability to work under pressure to meet deadline constraints. Well versed with all office procedure & equipment, good communication skills.

INTERESTS AND ACHIEVEMENTS

· Playing football and cricket.

· Participated as the inter university football tournaments.
PERSONAL DETAILS

Nationality               
    :      
Indian  

Languages
    :
English Malayalam & Tamil      
                   

Date of Birth
    :

02-07-1993

Visa Status
    :          Visit
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