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CORE COMPETENCY
· 20+years of experience in core  Accounting process with exposure of multiple processes within P2P & R2R ( AP, Physical Inventory, Month end Closing & reporting & Intercompany )
· Proficiency in SAP  modules, Great Plains, Oracle Financials, Black Line, Hyperion & JIRA 
· Proficient at running successful process operations & experience of developing procedures, service standards for business excellence.

PROFESSIONAL EXPERIENCE
Organization
: IBM India Pvt Ltd. (30th of Sep 2010 to till date).

Designation
: Accountant P2P (Dubai region for 3 years) in Bangalore
                         Accountant R2R (Australia region for 3 years) Chennai.
Key result areas:
· Mapping the client’s requirements and coordinating, developing and implementing process in line with guidelines.

· Create process documentation and back up and for each process which reduced the risk and smooth deliverables to the client.
· Prepare monthly reclassification, Standard and accruals Journals based on client request and get it approved and uploaded in to the  ERP .
· Work with Internal and external auditors to ensure that the compliance procedures are in place.
· Preparation of Purchase Request to process the payment for service related Invoice based on client request and create Service Entry after the Purchase Order creation.
· Prepare monthly basis Balance sheet review and prepare the comment and arranging meeting with the client to explain the each balance sheet account movement.
· Quarterly basis prepare the Business Indicator and trade in International Vendor and Customers survey work sheet and get it approval from the client and uploaded to Australian Bureau of Statistics site.
· Prepare Balance sheet reconciliation in Black Line

· Prepare customer balance report on monthly basis and send to the Management team.

· Prepare Key Performance Indicator Report
Organization
: Dubai World Trade Centre, Dubai (November 1996 to August 2010)
Designation: Store Keeper (1996 to 2001) 

· Receive, Store and Issue materials and supplies according to established method
· Coordinate with Procurement Team to deliver the materials on time.

· Verify stock and incoming materials based on Purchase Order with the Delivery Note as quantities, description, sizes and conditions.

· Arrange stocks for storage and place the materials in designated areas.

· Prepare orders for delivery; disburse stock and maintain records of materials issued.
· Take physical Inventory and reconcile with the System.

Designation
: AP Accountant (2001 to 2010)
Key result areas: 
· Receive and verify Invoices and Purchase Order for goods and Services for the entire DWTC organization.

· Sort and review Invoices for proper account code, discounts and Payment terms

· Verify that transactions comply with financial policies and procedures.

· Prepare batches of Invoices for data entry and payment process

· Prepare Journal Vouchers and cheque for payment
· Review monthly basis unused Purchase order to accrue the Service/ Goods received PO during the month.
· Process the AP payment cycle based on payment due date.
· Perform various reconciliations i.e. General Ledger, Account Payable etc by reporting & clearing variances if any.

· Perform sub-processes within Accounts Payables i.e. Vendor reconciliation, Invoice processing, vendor setup, vendor query management, payment run etc.

· Accruals & prepayments calculations, journal postings, including management of outstanding balances, liaise with business managers and business controllers to determine and agree new/revised accruals.

· Support & perform timely month / year end close as per  close calendar and preparation of 
Organization
:
Hotel Railview (India )
Designation
:
Cashier/ Receptionst,- Dec’ 1995 to  Nov 1996

· Responsible for collection of cash and cheque form Outlets

· Prepare Invoices for check-out customers

· Control bar stocks and incharge for reconciliation with system
· Prepare report and tallying against the registry

Organization
:
 Inducto Therm India Ltd.
Designation
:
Accounts Assistant  in Ludhinana Branch,- Dec’ 1994 to  Dec 1995

· Maintain Purchase and inventory control
· Prepare Invoices, delivery notes and  Daily and monthly cash sales reports

· Prepare bank reconciliation report

· Get all suppliers accounts ready for the payment

· Check cross matching of sales and Purchase invoices and deals with suppliers invoices discrepancies.

· Keeps accurate records of faulty goods returns.
Organization
:
 Addison Cutting Tools Ltd.
Designation
:
Accounts Assistant- Sep 1991 to Nov 1993
· Collect payments from the Customers
· Prepare cash and Cheque registers for bank deposite and maintain bank reconciliation Statement 
· Prepare delivery Notes and Invoices to the customers
· Drafting business letters

· Maintain day to day sales book and GL account.

· Complete sales tax form within and Outside State.

EDUCATION
· B.Com from Kerala University.

IT SKILL
ERP



:
SAP & Oracle Financials
Operating Systems

: 
Windows & Windows XP
Packages


: 
MS Office (Excel, Word, Power Point and Outlook)
Black Line


:
Reconciliation tool 
JIRA



:
Activities monitoring Tool
Hyperion                                 :          Reporting Tool
PERSONAL DETAILS
Date of Birth


:
31st May 1964
Marital Status


:
Married
Nationality


:          Indian
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