Mufassirhayat
Mufassirhayat.340263@2freemail.com 
Objective:
· Looking to join a progressive organization that could utilize my knowledge, skills and to prove my capabilities as a team player through hard work, dedication and work ethics, providing professional excellence and growth, as to reach higher levels in my career ahead
Professional Qualification:
   CMA (certified management account)                           IMA -USA in progress 

  M.com (Accounts & Finance) 
                              Peshawar university of Pakistan

(2013-2015)  
  B.Com (Accounts)


                        peshawar university of pakistan
      (2011 to 2013) 
 D.Com (Accounts)




    Commerce College Pakistan
(2009-2011)


Areas of Responsibilities 
· Preparation of the financial statements of the company on monthly yearly basis.

· Compile and analyze financial information to prepare financial statements

· Preparation of weekly accounts receivables, payables reports and Invoice.

· Recording purchase invoices after ensuring proper purchase order, delivery note and Goods Receipt Note.

· Reconciliation of Supplier Accounts with Accounts Payable.

· Preparation of suppliers’ payment on weekly & monthly basis according to agreed terms & conditions.

· Verification of Sales Invoices with Customers Purchase orders and quotations from sales department.

· Customer’s ledgers reconciliations.

· Preparation of monthly payrolls of employees and other benefits.
Current Responsibilities 

· Preparation of the financial statements of the company on monthly yearly basis.

· Compile and analyze financial information to prepare financial statements

· Preparation of weekly accounts receivables, payables reports and Invoice.

· Recording purchase invoices after ensuring proper purchase order, delivery note and Goods Receipt Note.

· Reconciliation of Supplier Accounts with Accounts Payable.

· Preparation of suppliers’ payment on weekly & monthly basis according to agreed terms & conditions.

· Verification of Sales Invoices with Customers Purchase orders and quotations from sales department.

· Customer’s ledgers reconciliations.

· Preparation of monthly payrolls of employees and other benefits.
· Preparation of fixed asset schedule including calculation of depreciation and gain or loss on disposal of assets.

· Preparation of Bank Reconciliations.

· Managing petty cash

· Ensure effective fixed assets & inventory controls are applied..
Computer Skills
· Ms office
· Quick book 

· Tally accounting

	Personal information:
· Marital status

unmarried
· Nationality

Pakistani
· Religion

· Languages
Islam

English, Hindi/Urdu
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