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Contact HR Consultant for CV No: 340355

E-mail: response@gulfjobseekers.com
Website:http://www.gulfjobseeker.com/employer/cvdatabasepaid.php 
OBJECTIVE: 

To be able to apply the knowledge in the field of mathematics and computer and to be able to apply the knowledge and skills I gained from my previous job.
EDUCATIONAL BACKGROUND:
COLLEGE:
BACHELOR OF SCIENCE IN MATHEMATICS
MAJOR IN COMPUTER SCIENCE



Bulacan State University



2007-2011

HIGH SCHOOL:
Pampanga High School



City of San Fernando, Pampanga



2003-2007

PRIMARY:
SAMPAGA ELEMENTARY SCHOOL



Sampaga, San Vicente, Apalit,Pampanga



1997-2003

SEMINARS AND TRAININGS ATTENDED:
ON THE JOB TRAINING


Philippine National Bank(Apalit Branch)


San Vicente,Apalit,Pampanga


April-May 2010

With knowledge and skills in:
· Microsoft Office word

· Microsoft office excel

· Microsoft office powerpoint

· Other computer related works
WORKING EXPERIENCE:

Human Resource Specialist


(Payroll Section)


Mekeni Food Corporation


Balubad,Porac,Pampanga


(December 17,2012-January 20,2017)
JOB DESCRIPTION
· Can perform muti-tasking.

· Can work in least supervision.

· Can work longer hours whenever needed.

· Always achieve target deadlines.

· In charge in orienting newly hired employees regarding payroll.
· Receive daily attendance and sort per group and date.

· Verify attendance through timekeeping if all datas are correct.

· Compute daily attendance as per  schedule based on the attendance submitted.
· Receive Stocks  Transfer Form(STF) basis for the payment of the group.

· Segregate Stf per group and per Date. 
· Compute all received stf and encode in th system.

· Encode individual income in the system(hris) per day based on the computed attendance and stf.

· Print encoded data ready for auditing,prior to posting of datas.

· After all datas are audited, all entries must be posted for finalization.

· Support my team in encoding on timekeeping  and auditing of datas to be able to achieved our target deadline.

· Prepare all needed reports and submit it on time on our manager.

· Performs other work not related to my function such as assisting of employees when they have concern in other section of hrd such as benefits,recruitment and employee discipline.
PERSONAL BACKGROUND:

Age: 

  25 years od


Gender: 
   female


Status:                    single


Birthday:
   April 5,1991

