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A result oriented & performance driven Financial Professional, in quest of challenging assignments in Finance & Accounts with a leading organization of high repute
PROFILE SUMMARY

· Qualified CA with nearly 2 years of post qualification experience in:
Finance & Accounts 







General Ledger Operations













· Proficient in managing financial accounting, preparing ledger books, reconciliation statements, monthly/ quarterly and annual closing of accounts
· Deft in ensuring adherence to GAAP (Generally Accepted Accounting Practices), Indian Accounting Policies and Revised Schedule VI while recording financial transactions
· Sound knowledge of accounting packages like SAP, Tally ERP 9 & Expert along with Windows and MS Office (MS Excel & MS Word) 

· An effective communicator with strong leadership, analytical, interpersonal and decision making skills .
WORK EXPERIENCE

Oct’14 to May’16 



VISA STEEL LTD, Kolkata as Assistant Manager (F&A)
VISA Steel Ltd, a Flagship company of VISA Group listed Both in BSE & NSE with a consolidated annual turnover of over 1400 crore and engaged in Special Steel and Ferro Chrome Business. Major Products Include Billets, Blooms, Pig Iron, Sponge Iron, Silico Manganese and Ferro Manganese.

Key Responsibilities

· Daily Fund Planning with the coordination of Plant Office and the CFO.

· Preparation of Bank reconciliation statement and timely clearance of pending entries with proper follow up with the concerned person.
· Maintaining complete details of vendor payments through discounting of LC along with its accounting in SAP.

· Accounting of Charges related to LC opening, discounting and its amendment.

· Performing following activities relating to Loan outstanding from Banks & Financial Institutions :-
· Maintaining month wise details of Principal due, Interest due, Principal paid, interest paid and outstanding loan Position.

· Monthly checking of Interest and other charges charged by banks & FI’s.
· Follow up with the banks for reversal of excess interest and other charges debited by banks & FI’s.
· Preparation of loan schedule as per schedule III of companies act, 2013 for quarterly/annual accounts.

· Updating entries in SAP relating to Loan.(Interest due, Interest and installment payments)
· Preparing and accounting for prepaid expenses and provision of the outstanding expenses.
· Maintaining complete details of fixed deposits held by company along with its accounting in SAP.

· Reconciliation of Vendor Ledger’s as and when required.
· Periodical reconciliation of transactions with related parties.
· Active part in monthly, quarterly and yearly closing of accounts including dealing with auditors (both internal & statutory)

· Preparation of reports for Monthly Chairman Review Presentation.
· Maintaining monthly LC devolvement position alongwith its accounting in SAP.
Feb’13 to Sep’14



JMD & Associates, Kolkata as Accounts and Tax Manager
JMD & Associates, a professional firm specialized in providing services of filing of indirect tax returns, income tax returns of individuals and private limited companies and maintaining books of accounts of clients.
Key Result Areas:

Finance & Accounts

· Overseeing financial statements including Trial Balance, Profit & Loss A/c, Age-Wise Accounts Payables & Receivables Statements and Balance Sheets.
Taxation
· Accountable for tax planning and management as per the provisions of Income Tax Laws and its allied rules which includes :

· Computing & arranging for timely deposit of taxes (Profession Tax, VAT, Central Sales Tax, Entry Tax & Service Tax).
· Ensuring preparation and submission of  Income Tax/ Sales Tax/ Service Tax and VAT returns as per statutory timelines.
ARTICLESHIP

Nov’07 – Apr’11

R.K. Banka & Co. Chartered Accountants, Kolkata as Articleship Trainee.
Key Responsibilities :

· Data entry in Tally Accounting Software.
· Preparation and submission of Income Tax Returns.
· Preparation of Form 3CA and 3CB (Tax Audit Report).

· Aiding in finalization of books of accounts of clients.
PROFESSIONAL DETAILS
CHARTERED ACCOUNTANT
	Month & Year
	Examination
	Percentage Scored

	May’2014
	Final
	52.25%

	May’2010
	Professional Competence Course (PCC)
	51.83%

	August’2007
	Common Proficiency Test (CPT)
	74%


ACADEMIC DETAILS

	Year
	Examination
	Institution
	Percentage Scored

	2010
	B.com(Hons)

Calcutta University
	Shri Shikshayatan College, Kolkata
	61.125%

	2007
	C.B.S.E.(Class XII)
	Ashok Hall Girls’ Higher Secondary School, Kolkata
	87.5%

	2005
	I.C.S.E. (Class X)
	Rajasthan Vidya Mandir, Kolkata
	82.4%


Additional:

· Completed General Management and Skills Course (GMCS) conducted by ICAI in 2012
· Underwent 100 hours of Computer Training from ICAI, in 2009
PERSONAL DETAILS

Date of Birth: 

 22nd September, 1988
Languages Known:  
 English, Hindi & Bengali
Marital Status:

Married

Visa Status:

3 years Dependent Visa (on husband)
