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GERRY 
Address: Dubai, UAE.
Availability: Free-zone Visa- Transferable
Gerry.340494@2freemail.com
OBJECTIVE:

Seeking a position as a Reception/ Office Assistant/ Sales Merchandiser position available in your company. Also to be a part of a prestigious organization that will enhance my knowledge in different kind of Industry, as well as to be a good team player in the workplace and eventually be an asset of the company. 

BACKGROUND:

I am a skilled hard working person.  Who can work under-pressure and can do multi-tasking.  Who has initiative in any aspect and can work proficiently. Who can handle complaint with enthusiasm and can easily adjust to my work environment.

WORK EXPERIENCE:

PAN EMIRATES

Dubai, UAE

FURNITURE CARPENTER

2016 up to present.

· Manage repairs, restores and installs structures such as doors, walls, windows, stairways, furniture, cabinets, shelves.

· Operates and performs preventative maintenance on hand and power saws, planers, lathes, joiners, shapers, drills, sanders and a variety of hand tools.

· Installs locks, knobs, hinges, closures, and other fixtures to structures.

· Cleans equipment, shop area, and work site area.

SM MALL 

Makati, Philippines

SALESMAN (SPORTS EQUIPTMENT)

2011- 2012

· Provide good customer service.

· Handling the stock control.

· Assisting customers to find the good quality of products they are looking for.

· Reporting discrepancy, damage and any problem inside the store to our Depart Heads or Supervisor.

· Attend customer's complaints, concerns or any refunds.

· Keep all the stock's price up to date or any promotional prices.

· Display items which available on stocks, display promotional items.

· Working within establishment guidelines particularly with brands.

· Keep the area clean and tidy.
Metro Gaisano Mall

Market Market, Taguig City 

SALESMAN (FURNITURE DEPARTMENT)

2012- 2016

· Provide good customer service.

· Smile and Greet customers.

· Maintain up to date knowledge about furniture's.

· Prepare Sales Slip & Contracts.

· Arrange Delivery and ensure that furniture is delivered to customer in timely manner.

· Interfaced with vendors concerning pricing, availability, damaged product, buy-backs, and special orders. 

· Manage in assembling all kinds of furniture items, monitoring stocks and damages items.

SKILLS

· Computer literate (Microsoft Office MS Word, Excel, PowerPoint)
· Resourceful 
· Expert in prioritizing the work.

· Excellent in providing comprehensive secretarial and administrative support to colleagues.

· Knowledge of tools, equipment, and materials common to the carpentry trade. 

· Knowledge of cabinet-making techniques.

· Skills in the construction, repair, restoration, and installation of wood or related materials.

EDUCATION & PROFESSIONAL DEVELOPMENT TRAINING
Secondary Level Graduate

Tauig City, Philippines

2002

PERSONAL INFORMATION:

Age


: 24

Civil Status

: Single

Nationality

: Filipino

GERRY 

Applicant
