RESUME

MAHENDRAN 




   
Total Years of Experience   :   7 Years 
Career Objective:

To bring in the potential to face the challenges of a dynamic working environment where I can contribute to my best and enhance my skills and strengths.

Education:   

	Course
	Year
	Institution

	B.Com
	2006 – 2009
	Bharathidasan University, Tricy

	GHS
	2005-2006
	Government Higher Secondary School Peralm


Technical Qualifications:

· Diploma in Computer Applications 

· Tally  ERP 9.3
· MS-Office: MS-Word, MS-Excel, MS-Power point
Professional Experience:
· Currently working in - Black Tulip Metal Bldg.Const.Ind.LLC . Sharjah UAE.

· Worked as an Accounts Executive – Blazedream Technologies Pvt Ltd. Chennai From June 11,2014 to December 20th 2014.
· Worked as an Accounts Executive - RP Telebuy skyshop Pvt Ltd.- Chennai From Sep 20,   2012 to Dec 31,2013.
· Worked as an   Accounts Executive -  Anuradha Associates .- Chennai from aug 2010 to Sep 18, 2012.
· Worked as an Executive - Internal Audit in Capri Management Services Pvt Ltd.- Chennai from Nov 2009 to July 2010
1.Employer

     Organization
      Black Tulip Metal Bldg.Const.Ind.LLC.,
      Period                           Dec 2014 to till date

     Designation
 Accounts Executive
2.Employer

     Organization
      Blaze Dream Technologies Pvt Ltd.,
      Period                           June 11,2014 to till date

     Designation
 Accounts Executive
3.Employer

     Organization
      RP Telebuy Skyshop Pvt Ltd
      Period                           Sep 20, 2012 to till date

     Designation
 Accounts Executive
4.Employer

Organization

     :  Anuradha Jayaraman FCA , CS,ICWA




        M/s. Anuradha Associates. 
Period
:  August 2010 to Sep 18 ,2012.
Designation
:  Accounts Executive
5.Employer

Organization
: M/s.Capri Management services Private Limited 
Period
: November  2009 to July 2010
Designation
: Executive – Internal Auditing 
Work Experience 

· Preparation and filing of e-TDS returns
· Income Tax TDS work related to deduction TDS on payment
· Issue of form 16 A  and  form 16 Certificates
· Preparation of MIS Reports 
· Preparation of VAT Return and Assessment

· Preparation of Service Tax  ST-3 Return 
· Issuing of Form C and Form H

· Preparing Import & Export related Document

· Assisting the Internal Auditor for Finalization of accounts

· Assisting the Statutory auditors / Tax Audit

· Preparation of Bank Reconciliation Statement
· Preparation of Form 15CA & Form 15CB
· Reconciliation of Debtors and Creditors – Bill wise and Aging
· Handling Auditing – Service Tax , Sales Tax ,  PF

· Prepare the day-to-day fund requirement statement. 

· Assisting the Manager for Finalization of accounts
· Periodical accounting provisions, Ledger Scrutiny 
· Accounts Receivable and Payable
· Preparation of  Payment and Receipt vouchers

· Accounting of Sales invoice; Purchase Bills and Journalize
· Preparing of  Bank Reconciliation  of Debtor and creditor Book 

· Preparation of Cash Flow Statements and MIS

· e-TDS returns and issue of certificates 

· Interacting with Auditor, Tax consultants, Income Tax & Service Tax Officials

· Income tax

-   Computation of Income Tax / filing return

-   Computation of Advance Tax  

-   Obtaining TDS exemption certificate

· Service Tax 

-   Computation of Service Tax payable

-   Preparation of Returns & filing 

-   Refund on Export of Services for unutilized credit

Strengths:

· Positive thinker

· Self motivated person

· A good team player

Personal Profile

Date of Birth
:
17.05.1988
Marital Status
:
Married
Languages Known
:
English,Tamil & Hindi. 
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