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SANOOP
Email: sanoop.340564@2freemail.com 

CAREER OBJECTIVE

To work for a professional organization which offers challenging opportunities, an excellent cooperative working environment to utilize my professional and technical knowledge, enabling me to improve my abilities, develop my functionality, and improve the organization plans and work procedures.
PROFESSIONAL EXPERIENCE

1. Inventory and Accounts Executive at Syona Services Nokia Care Center& Recycling Point   Vashi  Mumbai (2013 June -2014 July)
2. Accounts Payable Specialist at Clinipace World Wide(2014 Aug –2016 Nov)

 Responsibilities as Inventory and Accounts Executive 

1. Prepare, examine, and analyze accounting records, financial statements, and other financial reports to    assess accuracy, completeness, and conformance to reporting and procedural standards.
2. Report to management regarding the finances of establishment
3. Establish tables of accounts, and assign entries to proper accounts.

4. Maintaining proper stock in the store

5. Analyze data to replenish to stock avoiding insufficiencies and excessive Surplus

6. Report to upper Management on stock level Issues.

As Accounts Payable Specialist

1. Verify the AP invoice entry in SAP with actual invoice and ensure correct data entry and general ledger coding

2. Setting up new vendors in SAP.

3. Inform appropriate finance controllers regarding invoice due dates to ensure timely payment run

4. Entering W-9 form in SAP and assist with year-end 1099 reporting

5. Assist with month end close as required

6. Respond to all vendor inquiries
EDUCATIONAL QUALIFICATION

MBA (Finance & Marketing) Bangalore University

B.com (Computer Application) Calicut University

TECHNICAL SKILLS
Diploma in Indian and Foreign Accounting (Tally, Peach Tree, Wings)
Diploma in Manual Accounting
MS office
Windows

Linux

ACADEMIC PROJECTS
Organisationnel Study at.  ‘UDAYA STEEL INDUSTRY’
PROJECT ON “Correlation between efficient working capital management and profitability with reference to KOTTAKKAL ARYA VAIDYA SALA“
STRENGTHS

· Effectively leading the teams

· Meticulous Co-ordination between peoples
· Polite

· Self learning
· Very high commitment and dedication in whatever work assigned to me.
· Thorough knowledge of accounting.

· Good communication skills.
PERSONAL PROFILE
· Nationality

:     
Indian
· Date of Birth

:
25-05-1990
· Gender 

: 
Male
· Language known
:
English, Hindi, Tamil, Malayalam.
· Visa Status

:         
Visit  Visa
