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Summary
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I have had 6 plus year Experience as an Accountant with in depth knowledge of accounting tools, procedures and transactions. I am familiar with lot of Accounting Software used in during the work.I have great Accounting Skill and also work well either alone or with a group. Seeking to work in a challenging environment and grow with the company to achieve its goal and get additional knowledge.
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Objective
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Desire to Work in an Organization where I can apply and enhance my Experience, Education and Skill with an opportunity for mutual growth and advancement.
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Work
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History
Feb 2015 - Present      ACCOUNTANT
Al Behar Al Sabaa Building Equipment Rental LLC, Sharjah,UAE
Doing all accounting works ,Maintaining Day Book,Ledgers, Profit & Loss account, Balance sheet, Invoicing, Receipt & Payment Entries , Bank Reconciliation.
Mar 2013 - Jan 2015     ACCOUNTS EXECUTIVE
Nippon Motor Corporation Pvt.Ltd (Nippon Toyota), Ernakulam,Kerala(Toyota Vehicle Dealer)
Done all accounting works ,Maintaining Day Book,Ledgers, Profit & Loss account, Balance sheet, Invoicing, Receipt & Payament Entries ,Tax Related Work (Sales Tax, Income Tax, Service Tax).
Executed accounts receivable reporting enhancements and reconciliation procedures. Managed accounting operations, accounting close, account reporting and reconciliations. Completed monthly, quarterly and annual bank reconciliations .
Completed monthly, quarterly and annual Branch reconciliations .
Guided reconciliation, payroll, annual bonus, annual reporting, and management of investments.
Reviewed accountants book entries to ensure accuracy of the General Ledger Reviewed all tax returns prepared by individual departments before approval
Apr 2011 - Jan 2013     ACCOUNTANT
C & S Supermarket, Erumely, Kerala
Maintained Day Book,Ledgers, Profit & Loss account, Balance sheet, Invoicing, Receipt & Payament Entries & Tax Return Filing.
Computed sales prices, total purchases and processed payments.
Operated a cash register to process cash, check and credit card transactions. Facilitated monthly and quarterly physical inventory counts.
Managed accounting operations, accounting close, account reporting and reconciliations.
	Sep 2010 - Apr 2011
	AUDIT EXECUTIVE
	

	
	Mohan & Ravi Charterd Accountant, Ernakulam,Kerala
	

	
	Done All audit Related Work. Checking the All Books of Accounts.
	

	Sep 2008 - Aug 2010
	ACCOUNTANT
	

	
	Tax Consultant & Practitioner,Erumely, Kottayam,Kerala
	

	
	Maintained Day Book,Ledgers, Profit & Loss account, Balance sheet, Invoicing, Receipt & Payament
	

	
	Entries & Tax Return Filing.
	

	Aug 2006 - Sep 2008
	ACCOUNTANT
	

	
	THRISANGU HAVEN HILL RESORT, Kuttikkanam,Idukki dist.,Kerala
	

	
	Done all accounting works ,Maintaining Day Book,Ledgers, Profit & Loss account, Balance sheet,
	

	
	Invoicing, Receipt & Payament Entries & Tax Matters,etc.
	

	
	Executed accounts receivable reporting enhancements and reconciliation procedures
	

	
	.Managed accounting operations, accounting close, account reporting and reconciliations.
	

	
	Received, recorded, and banked cash, checks, and vouchers as well as reconciled records of bank
	

	
	transactions.
	

	
	Completed monthly, quarterly and annual bank reconciliations.
	

	
	Reviewed accountantÃ†s book entries to ensure accuracy of the G/L.
	

	
	
	
	
	

	
	
	Educational
	
	

	
	
	
	
	

	
	
	Qualification
	
	

	
	
	
	
	

	Jun 2003 - Apr 2006
	B.COM
	

	
	St.Dominic's College, Kanjirappay
	

	
	Bachelor Degree- Mahatma Gandhi University, Kottayam
	

	Jun 2001 - Mar 2003
	Plus Two
	

	
	SNDPHSS, Venkurinji, Pathanamthitta District
	

	
	Board of Higher Secondary Examination, Kerala
	

	Mar 2001
	SSLC
	

	
	M.T High School, Erumely
	

	
	Board of Examination , Kerala
	


Computer
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Proficiency
Diploma in Computer Application (DCA)
Centre for Development of Imaging Technology (C-DIT), Govt.of Kerala
Ms Office (Excel, Word,Power Point,Pivot Table, V lookup)
Tally
Tally Academy
Accounting Package Tally (Financial Accounting)
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Vision
To be an Asset for the Firm I work in.
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strength
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Commitment to Excellence and quality in Guest service with quick resolution. Promote and Maintain team morale and "can do" attitude.
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Time Management and Self motivated.
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Determined, hard working, optimize, sharp and friendly.
[image: image18.jpg]



Ability to deal and interact with people, willingness to learn and develop extremely dependable and true working.
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Accomplishiment
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Accounting Skills
Operated computers programmed with accounting software to record, store, and analyze information.
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General Ledger Accounts
Maintained accurate accounts including cash, inventory, prepaid, fixed assets, accounts payable, accrued expenses and line of credit transactions
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Highlights
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General and tax accounting

Account reconciliations

Bank Reconciliation

Financial statement analysis

General ledger accounting

Familiar in ERP software & other Accounting Software

Professional

Skill
Sense of Personal Grooming

Good Guest Relation

Problem Solver

Hardworking and Sincere.

MS Office( MS Word,MS Excel,MS Power Point)

Accounting Software- Tally


Personal Details

	Date of Birth
	:
	30-05-1986

	Gender
	:
	Male

	Marital Status
	:
	Single

	Father's Name
	:
	Gopi 

	Mother's Name
	:
	Syamala 

	Religion
	:
	Hindu

	Nationality
	:
	Indian

	Mother Tongue
	:
	Malayalam

	Languages Known
	:
	English,Malayalam,Hindi,Tamil (Read,Write & Speak)



	
	
	
	



Declaration

I here by declare that the above mentioned information are true and correct to the best of my knowledge and belief.
Place :
Date  :
SAJAN 
