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 REXY
Professional Objective 
Pro-active and results oriented with over 3 years of working experience.Strongly self-motivated, enthusiastic, and committed to professional excellence. Able to motivate personnel to high performance standards and excellence.Demonstrated commitment to leadership through positive contributions in boosting employee morale, improving retention and productivity rates, and streamlining policies and procedures.Outstanding and dedicated team player with strong analytical, communication, interpersonal, problem-solving skills.Looking for a challenging position in a Multi National Company / Bank/Company that will allow growth into position of broader responsibility. 
Professional skills 
♦ can handle independently accounts up to finalization 
♦ Strong Analytical and Organizational Skills 

♦ Implementation of financial packages to medium Level companies.
♦ providing Training to the End Users 

♦ Prepare Monthly and Yearly Financial statements. 

♦ Excellent skills in communication and negotiation 
♦ Strong Accounting Knowledge and Background 

Academic & Professional Qualifications 
Masters in Business Administration 
MG University (2009-2011) 

Bachelor of Commerce 
MG University (2006-2009) 

Class XII (State Board) 
Gulf Model School, Dubai, UAE 2006 

Class X (State Board) 
Nicholson Syrian Girls Higher Secondary School 2004
Professional Work History 
FINTRESTLE DUBAI U.A.E (RAK BANK) 
September-2013 to 2015 January 

Debt collection officer and Asst Accountant 
Dubai, UAE 

• Collection of money from customers who has not made payment 

• Tracing and Finding out the customers 

• Making payment vouchers 

• Mailing the customers. 

• Making financial statements, preparing receipts. 

• Checking of records. 

• Monitoring Accounts Payables and ensuring payments are up to date. 

• Verification and processing of supplier invoices. 

• Preparation of monthly reports and assist in month end closing. 

• Preparation of employees salary. 

ACTIVE AUDITORS SHARJAH U.A.E 
28TH JULY 2013 – 29TH AUGUST 2013 
External Auditor 
• Preparing Final financial statements for the company after checking of accounts 

• Checking of company records cash/bank invoices. 

• Checking of stock records. 

• Preparation of monthly reports and assist in month end closing. 

• Maintaining accurate records of stock and inventory movement. 

• Prepare Monthly and Yearly Financial Reports. 

• Implemented and setup the Accounting system of the concern. 

• Verification of Books of accounts. 

• Computer Accounting up to Finalization. 

SHON ELECTRONICS Pvt Ltd, India 
15th July 2011 – 31st may 2013 Accountant 
• Follow up of Creditors and Reconciliation of their accounts. 

• Undertaking correspondence with supplier regarding credit notes and cost variances. 

• Preparation of monthly reports and assist in month end closing. 

• Coordinate with purchasing staff and stores staff for receiving special offer goods. 

• Maintaining accurate records of stock and inventory movement. 

• Handling all computer related jobs & day-to-day correspondence. 

• Maintain Books of Accounts such as Debtors, Creditors and PDC entry. 
• Follow up of Management decision / outstanding payments & liaising with clients. 

• Reconciliation of Bank Accounts. 

• Making Receipts and other essential documents. 

• Prepare Daily Reports and maintain the Daily Accounts. 

• Assess Collection credibility of Customers. 

• Receive enquiry and prepare Quotation. 

• Prepare comparative Sales Analysis Reports. 

• Monitoring Accounts Receivables and correspondence regarding collection of dues. 

• Supporting supply and distribution to different zones within the Duty. 

Tool Competencies 
Operating systems - MS DOS, Windows, 

Application tools - TALLY 9, ORACLE, VISUAL BASIC, HTML, MS Office, Internet. 

Project Wok 
Summer Internship Institution: TOMS PIPES Ltd, Kerala, India 
Topic: Demand & Supply. 

Duration: 1 Month 

Final Project: 
Institution: India Info Line Ltd, Kerala, India 
Topic: Case Study on Dividend Payment for various companies 

Duration: 3 Months 

Personal Profile 
Name: Rexy 
Gender: Female 

Date of Birth: 12.06.1988 

Nationality: Indian 

Visa Status: Resident visa 

Marital Status: Married 

Languages Known: English, Hindi, Tamil, and Malayalam 

Driving license: A valid UAE license 

References available upon request
