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Career Summary

July 2014 – August 2016



SALES ASSOCIATE








Stores LLC


· Greeted customers and determined their needs and wants

· Discussed type, quality and number of merchandise required for purchase

· Recommended merchandise based on individual requirements

· Advised customers on utilization and care of merchandise

· Provided advice to clients regarding particular products or services

· Explained the use and advantage of merchandise to customers

· Answered customers’ queries and concerns

· Showed the live working of merchandise

· Prepared payment through cash, and credit card

· Assisted in display of merchandise

· Maintained sales records for inventory control

December 2010 – April 2014



SALES LADY/CASHIER







Shieckha Photo Print-Philippines





· Greet customers and determine their needs and wants 
· Discussed type, quality and number of merchandise required for purchase
· Explained the use and advantage of merchandise to customers
· Answer customers’ queries and concerns
· Assist in display of merchandise
· Maintain sales records for inventory control
· Prepare design and template for photo and tarpaulin printing
· Communicate with customers for their order delivery schedule
· Issue receipts or change due to customers.
· Count money in cash drawers at the beginning of shifts to ensure that amounts are correct 
· Maintain clean and orderly checkout areas
· Establish or identify prices of goods, services or admission, and tabulate bills using calculators, 
cash registers, or optical price scanners
January – December 2008



SALES LADY






DLB Photo Prints-Philippines

· Answers questions and resolves problems regarding merchandise or services. Processes sales. 

· Takes and processes passport photos. Prints digital photos from Internet, kiosks, and media cards Calibrates machines. 
· Performs preventative maintenance on machines and coordinates repairs. 
· Stocks department supplies and refills machines. 
· Cleans Photo Lab. 
· Follows proper Photo Lab and general safety and security procedures and standards. 

· Assists in other departments of the warehouse as necessary
· Provides prompt and courteous customer service to members, employees, and vendors. 

Education


Computer Literacy Course






Sept. – Nov. 2005

High School Graduate







1999-2003
Personal Data

Age 


:
30 years old
Nationality 

:
Filipino
Civil Status

:
Married
Visa Status

:
Visit/Tourist Visa 


Skills


:
Computer Literate, Good Interpersonal Skills, & Communications                                             
