SADAF 
SADAF.340691@2freemail.com   
WORK EXPERIENCE
Macter International Ltd., Karachi, Pakistan
HR Internee from 28-Jun-2011 to 12-Aug-2011

· Categorization and evaluation of the cvs of potential candidates

· Employees Personal Documents Management

· CV Archive Management

· Drafting of offer and appointment letters

· Data entry of performance appraisals, regret commercial, regret supply and hold-employees information

· Reference check of applicant’s

· Drafting of internees certificates

· Uploading the vacancies on websites and downloading the corresponding applications

Emirates Global Islamic Bank, Karachi, Pakistan

Internee from June 1 to July 31, 2009
· Learnt Islamic banking, phone banking, e banking 
· Gained knowledge of Shariah compliant products e.g. Term deposits and saving accounts in Mudaraba, Auto Ijarah, Al-bait home financing etc.
EDUCATION 

SZABIST University, Dubai

Masters in Business Administration (Hons), 2017
Institute of Business Management (IoBM), Karachi

· Bachelor of Business Administration (Hons) Major in Human Resource Management, 2012
· Cumulative GPA: 3.51
PECHS Government College for Women, Karachi

· Higher Secondary School Certificate, 2008

· A Grade, (79.36%)

Central Model High School, Karachi
· Secondary School Certificate , 2006

· A1 Grade, (89.52%)
MAJOR TERM PAPERS / RESEARCH WORK / PROJECTS: 

· Completed Thesis Project on Impact of Strategic Quality Initiatives on Employees’ Motivation: Al Rostamani Travels UAE. 
· Methods in Business Research: Research on “Feasibility of  launching mobile phone insurance in Pakistan”
· Employee Training and Development: Analysis of the training departments of 3 banks i.e HBL, Bank Alfalah and Dubai Islamic Bank
· Performance Appraisal and Management: Research on the Performance Appraisal System of MCB 
· Sales Management: Report on Sales training at Geofman Pharmaceuticals
· Human Resource Management: Report on Hr department at Faysal Bank
· Pakistan Economic Policy: Research paper on “Gender exploitation from structural adjustment  policies to poverty reduction strategies”
· Introduction to business Finance: Comparison of the financial position of the three cement companies  namely Lucky, DG Khan, and Attock
HONOURS / ACHIEVEMENTS:  
· Awarded merit scholarship during graduation years at IoBM

· Awarded certificate for securing highest % in SSC in School

· Participated in Telenor  OCMT Training Programme held among the top universities of Karachi on behalf on IOBM and reached to semi-finals

SKILLS:


· Good communication skills
· Good research, writing and computer skills
· MS Word
PERSONAL DETAILS

Marital Status
: Married

Age 
: 26 Years

UAE Visa Status 
: Residence 

