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E-Mail

ADNAN.340745@2freemail.com 
DATE OF BIRTH
February,03,1989
MARITAL STATUS
Single
ADDRESS
RIYAD,SUDIARABIA 
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	OBJECTIVE 

                                                                                
EDUCATION
Educational Level

Passing Year

Master in Finance

Major subject: Taxation, Production, Accounting Management
Virtual university of pakistan
2010
B.COM
Major Subject: Business law,Taxation,Advance and                cost accounting 
University of Punjab
2008
Higher Secondary School Certificate                                                         
Board of Intermediate and Secondary Education Sargodha (Pakistan)
2006
Secondary School Certificate (Science)                                                
Board of Intermediate and Secondary Education Sargodha (Pakistan)
2004
PROFESSIONAL EXPERIENCE
1. Organization    : UBL RCAD   

Position             : DOCUMENTS PREPRATION 
Major Tasks      : Keeping detailed records of all customers. Checking customer details and confirmation of the request against loan before sending to head office. Making sure that all require documents has been collected
2. Organization    : ACE INTERNATIONAL 

Position             : computer operator 
Major Tasks      : Getting sales data. Managing budgets, company meetings and making presentations to NSM.
Monitoring competitor activity and Keeping detailed records of all sales.
SPECIAL SKILLS

· Strong leadership, consensus building and entrepreneurial skills.

· Track record in the development and implementation of integrated campaigns.

· Able to quickly understand customer needs and to deliver timely and cost-effective solutions.

· Good communication and presentation skills.

· Able to work as a team member with others.

· Good learning skills 

COMPUTER SKILLS

· MS Office

· Internet
· Windows XP, 7, 8 

· Social Digital Media 

· Peachtree Accounting  software 
LANGUAGES

· English   
(Read, Write, Speak)

·  Urdu

(Read, Write, Speak)

·  Punjabi 
(Read, Write, Speak)

FIELDS OF INTREST

· Customer care

· Customer services
· Competitor screening 
· Accounts department 

Further information available on demand.




Knowledge is my tool and struggle is my belief. These are the keys to success for opening the doors of new horizons to serve humanity. So I wish to work as a team member with a leading organization.      
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