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	PROFILE SUMMARY

	 STRENGTHS
	

	Proficient and detail oriented accountant with more than 2 years experience.
OBJECTIVE

Intend to build a career with a leading corporate of  hi-tech environment with committed and dedicated people, thereby help me to explore myself completely and realize my potential.
	· Microsoft Office package
· Quick learner with excellent communication Skills.
· Willingness to take up responsibilities.
· Excellent typing Skills


	EDUCATIONAL QUALIFICATIONS

	
	

	Master of Business Administration (Finance and Human Resource)
Anna University, Tamil Nadu, India

	2013

	Bachelor of Commerce
University of Calicut, Kerala, India

	2008 – 2011


	Work Experience & Job Spec.

	Accounts Assistant
Oct 2015 – Nov 2016
Kurikkal Pipelines
Calicut, Kerala India
Kurikkal Pipelines was established in the year 1981. A traditionally modern trading entity which is built on trust for more than three decades and has modernised and innovative business outlook. The most convenient and trustful one stop solution shop for a wide range of sanitary wares, kitchen equipments and pipe fittings.
www.kurikkal.co

	· Handling accounts related to sales and purchase of the organization.
· Record and maintain accounting documents.
· To cross-check sales and purchase invoices. 
· Performing daily banking transactions of the organization like cash/cheque deposits, RTGS, NEFT.
· Daily reconciliation of bank statement.

· Handling petty cash.

	
	

	
	


	

	Accounts Assistant
Jan 2014 – Sep 2015
Masco Motors, Calicut, Kerala, India
Masco Motors was established in the year 2013, which started as a service centre for SML ISUZU (trusted and reliable commercial vehicle manufacturer since 1985) and later on expanded to sales of vehicles like tipper, school bus and ambulance.

	· Process and reconcile of accounting documents such as sales invoices, service invoices, purchase invoices, cash receipts, cash payments and vendor statements.
· Sales tax Return filing.

· Generating C Form

· Handling petty cash of the organization.
· Performing day to day banking transactions.
· Reconciling bank statement at the end of each month.
· Preparation of salary statement at the beginning of each month.
· Maintaining accounting files and documents.


	                                                             PROJECTS
· Peekay steel castings (P) Ltd., India
· Mini project on Human Resource (HR), a study on the effectiveness of induction & orientation programme.
July 2012 – Aug 2012
· Kerala Roadways (P) Ltd., Calicut, Kerala, India
· Main project on Human Resource (HR), a study on employee motivation. 
Jan 2013 – June 2013


	                                                             IT SKILLS

	· MS OFFICE:  MS Excel, Word, PowerPoint, Visual basic 
· Software: Tally ERP 9, Oracle SQL


	

	                                                 PERSONAL DETAILS

	

	Nationality
	:
	Indian

	Date of Birth
	: 
	14th Dec 1990

	Marital Status
	: 
	Single

	Visa Status                                   

Driving Licence
	:

:
	Visit Visa

India

	Languages
	:
	English, Hindi & Malayalam
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