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CHAMILA 
E mail : CHAMILA.340801@2freemail.com 
CAREER ASPIRATION

PROFESSIONAL EXPERIENCE 

TROPICAL HEALTH FOOD (Pvt) Ltd 
 Accountant
June 2016 – December 2016
· Responsible of analyze the escalated financial problems and give some recommendation to the Management.

· Responsible for financial transactions.

· Monitoring on support staff in accounts and finance related activities.

· Ensuring the cash flow according to the annual budget

· Responsible of maintaining receivables, payable accounts and reconciliations.

· Responsible of preparing  financial statements (profit &loss, balance sheet)

· Monitoring the tax filling and payments. 
· Responsible for build up a relationship with company debtors & creditors

· Analyzing monthly accounts figures with the budgeted figures

· Coordination with other departments such as Operations / Human Resource  / Marketing with regards to company related activities

RUHUNU DEVELOPMENT CONTRACTORS & ENGINEERS (PVT) LTD.
Assistant Accountant
Sep 2014- May 2016
· Responsible of preparing weekly & monthly financial reports.

· Monitoring all general ledgers.

· Responsible of maintaining receivables, payable accounts and reconciliations.

· Responsible of preparing projects financial statements (profit &loss, balance sheet)

· Monitoring the company tax filling and payments related to the projects.
Bank Of Ceylon – (Internal Audit)
Audit Trainee
Apr 2013 - Sep 2014
· systematically reviewing and evaluating  of an organizational units to determine whether it is functioning effectively and efficiently, whether it is accomplishing established objectives and goals

· Analyzing the Reliability of financial and management reports to minimize the risk of credit.

· Analyzing whether all procedures are complied with the bank policies, laws and regulations.
· Rescheduling and helping the business to find credit solutions to decrease their provision portfolio to avoid doubtful or legal/loss stage. 

CEYLON ELECTRICITY BOARD

Accounts Trainee

Jan 2012 to Jan 2013

· Preparation of Monthly Accounts, Budget Variance report, Management Information Report 

· Generation of Salary Reports

· Preparation of Property Plant & Equipment schedules, Fixed asset Register & Database.

· Calculating Value Added Tax, PAYEE Tax, Economic Service Charge.

PEOPLES BANK
Management Trainee

Feb2008 - July 2008
· Work with bank accounting team.
· Work in cash counters & pawning counter.
· Analyze bank loan schedule and payment schedules.
· Working in account opening and closing section.
COMPUTER LITERACY

· Ms office





· Windows

· Internet
· Tally Accounting system
· Quick Books Accounting system

COMPETENCIES
· Good account management skills such as ,Monitoring & maintenance of financial statements, Maintain the cash flow according to the budget
· Strong awareness in finance and trading sectors.
· Ability to maintain good customer relations within a short time.
· Good written and verbal communication skills, with an eye for detail.
· Extremely productive in a high volume, high stress, environment.
· Instituted processes to increase processing efficiency and improve customer satisfaction.
PERSONAL TRAITS
· Highly organized, proactive, hardworking, focused and have attention to deal.

· Experience in working to tight deadlines with limited resources.

· Experience in managing the large quantities of data.

· Sound of well understanding.

· Good team player.

· Self-Motivated, responsible and experienced at working in fast-paced environment.

· Strong inter-personal skills, proven ability to work well with individuals at all levels.

· Detail oriented, able to multi task effectively.

· Well versed with computer applications, with good typing speed.

· Languages: English and Sinhala.

EDUCATIONAL QUALIFICATIONS
· Graduated from Kelaniya University of Sri Lanka ,B COM(Special)Business Technology Degree – 2013 September
· General Certificate Examination (Advanced Level) – Ministry of Education and Higher Education in Sri Lanka-Completed in 2007 (Commerce Stream).

· General Certificate Examination (Ordinary Level) - Ministry of Education and Higher Education in Sri Lanka – Completed in 2004.
· Completed CAB II Level – The Institute of Chartered Accountants of Sri Lanka
· Passed Finalist – The Association of Accounting Technicians of Sri Lanka.

PERSONAL INFORMATION

DOB


:
26 – AUG - 1988
Marital status

:
Married
Nationality

:
Sri Lankan

VISA Type

:
Visit Visa
DECLARATION:

I hereby declare that the information furnished above is true to the best of my knowledge and belief.
……………………………….

Date
: 
Place 
: Dubai










To be a dynamic professional, working in challenging environment that would enable me to enhance and utilize my skills and abilities in the Management & Accounting sectors and venture in to wide range of knowledge, leading to self development and career progression in the field of the same











