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Contact HR Consultant for CV No: 340874

E-mail: response@gulfjobseekers.com
Website: http://www.gulfjobseeker.com/employer/cvdatabasepaid.php 
Job Objective

Knowledgeable and skilful Human Resource professional with good experience in taking overall responsibility for managing the Human Resource operations ensure product quality standards are met and that optimum service is provided. 
Executive Summary

· A professional with Seven plus years of service industry experience with continuous drive for improvement 

· Managing diverse operations encompassing turnaround management & growth 

· Recruiting and staffing according to the needs and requirements of the company
· Remarkable ability to lead, guide, direct, develop and motivate people at all levels

· Strong written and verbal communications skills

· Excellent interpersonal, customer service, team building and problem solving skills

Present Status

Pursuing PhD in Human Resource Management, Sant Gadge Baba Amravati University, Maharashtra. India.
Organisational Experience

Raisoni Group of Institution, Nagpur, India
Designation     : Assistant Professor

Duration         : July 2015 to June 2016
Duties and Responsibilities
· Assistant Professor for Master of Business Administration, G.H. Raisoni, School of Business Management, Nagpur.
· Head of Department for Training & Placement department of the college.
Gnosis Plus Pvt Ltd, Jalgaon, India

Designation
: Sr. Facilitator, Freelancer
Duration

: July 2012 till June 2015 (3 years)
Duties and Responsibilities

· A Personality Development specialist,
· Experienced trainner in Communication Skills, 
· Teaching Corporate Ettiquettes, 
· Expert in Group Discussion and guidence for Personal Interviews.
Jain Irrigation Pvt Ltd, Jalgaon, India



 



           
Designation
: Senior Human Resource Executive 
Duration

: March 2010 – June 2012 (2 years 3months)
Duties and Responsibilities
· Good understanding of MIS systems used in educational consultancies

· Recruiting and training of team members

· Ensuring effective and personal development of the staff members 

· Making the rosters, running the payroll, stock-takes, purchasing and maintaining the HR data like Right to Work of the employees

· Responsible for liaising with the staff members and assisting them with their issues

· Employee Relations and ensuring timely appraisals

· Maintaining man power data on regular basis

· Complete selection procedure for all interview candidates

· Issuing appointment letters, confirmation letters for new employees

· Joining procedures of the new employees

· Transfers and Posting allocations

· Co-ordination of summer project training

· Providing data for tenders and other requirements

· Coordinating Orientation Programmers

· Coordinating Campus recruitments

· Updating Scholarship scheme

· Resolving salary payment grievances

· Full and final settlement of departing employees
Desai Brothers Ltd., Pune, India             
Designation: Senior Human Resource Executive
Duration:      June 2008 – April 2009
Duties and Responsibilities

· To calculate the salaries of the employees

· To recruit the candidates

· To check out their Gratuity claims and Provident Fund

· To act as a bridge between the Management and the line staff members

· To manage the Human Resource working in the organization and to solve their problems

· To prepare the monthly reports

· To organize Employee Engagement programs, to motivate the staff members to participate in extra-curricular activities

· To see the Performance of the employees for their Appraisals from time-to-time. To check out the competitors in the market and to maintain the Industrial relations
Academic Credentials: 
· Pursuing PhD from SGBAU, Amravati University, India
· Completed MBA from Shri Sant. Gajanan Maharaj College Shegaon, Amravati University, Maharashtra, India (1st year with 74% and 2nd year with 67%, 2006-2008.)

· Completed B.Sc Agriculture from Dr. Panjabrao Deshmukh Krishi Vidyapeeth, College of Agriculture, Akola, Maharashtra, India (77%, 2002-2006)

· Good computer skills. Good command in MS Excel, MS Word and Power Point Presentations.
