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CAREER OBJECTIVE: 


· To work in a competitive environment with a well-reputed organization and to employ and test my best efforts and skills by undertaking professional challenges.
PERSONAL INFORMATION:

Date of Birth

:           05/08/1991

Nationality

:
PAKISTANI 
ACADEMIC  QUALIFICATION:


	Degree
	Board/University
	Year of Passing
	Division

	BS(CS)
	University of Sindh Jamshoro
	2013
	2nd Division

	Intermediate

(Pre-Eng)
	B.I.S.E Mirpurkhas
	2009
	“A”

	Matriculation

(Science)
	B.I.S.E Mirpurkhas
	2007
	“A-1”


EXPERIENCE


Position:    Accounts Officer
Duration:  January 01, 2014 to Present

Location:  Tando Adam

Employer: SAI- Sindh Agro Industries

Job Responsibilities

· To maintain the organization accounts and its financial operations

· Keep record of daily financial transaction

· Prepare monthly Sales Tax Reports of Sales & Purchases

· Maintain the records of buyers an suppliers

· Keep close watch on activities undertaken and manage staff members engaged in different activities

· Disbursement of salaries, overtime, operating expenses etc.
TECHNICAL QUALIFICATION:


· Operating Systems


Windows 98/2000/2003/XP
 SKILLS:
· Accounting
· MS office
REFERENCES:
· Will be furnished upon Request.
