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E-Mail      :  mohammad.340917@2freemail.com 

Objective:  To seek a challenging career in a reputable and growing organization where by i can utilize my skills and knowledge to further develop and enhance the company’s profile with swift growth.
EXECUTIVE SUMMARY :-

MBA qualified in the discipline of finance with broad 09 years experience in accounting & worked on different accounting softwares like Tally Erp9, Eastern Accountant,Climax,Oracle & ERP applications, looking to grow and expand within an accounting environment. Skilled in the preparation of monthly and annual financial reports including General Ledger maintenance, budget preparation and accounts receivables/payables, and other reports. An established reputation for self-motivation, attention to detail and excellent organizational skills guarantees deadlines are meet on time.  An individual possessing the ability to remain focused under pressure while managing multiple tasks with advanced communication skills.
WORK EXPERIENCE :-
1. AJ GEN. LAN. TRANS.LLC (Designation: Accountant. Industry: Transport & Logistics). 
       Job Description:                             (29 Oct2014 to Present).

· Prepare Manual & Computerized Cash Receipts/Payments.

· Prepare Bank Receipts/Payments & Invoices.

· Bank & Suppliers Ledger Reconciliation & Maintain Suppliers/Clients Ledger.

· Prepare Accruals, Book Liabilities, Prepaid Expenses & Account for Payroll.

· Account Receivable – Clients (Follow up Payments).

· Balance Sheet, P&L Statement & Costing On Monthly Basis.

· Prepare Employees Various Reports & Maintain Employees Data.

2.  AAJ TV    (Karachi/Dubai) (Designation Accounts Officer-Projects).
      Job Description:           (16Aug10 To 20 Oct14).
· Bank & Cash Receipts/Payments & Deducting Taxes As Per Government Law.

· Maintain and Closing Of Petty Cash On Daily Basis.

· Prepare Journel Vouchers, Cheques & Verifying Of Expenses.   

· Account Closing, Prepaid, Accruals, Adjustments & Adjusting Entries.

· Bank & Vendors Ledger Reconciliation.

· Account for Payroll & Process Payroll.

· Maintain Suppliers Aging & Outstanding Statements.

· Taxes (Services, Supplies, Vehicle, Rent & Prize/Gift ETC).

· E-Filling (WHT U/S 153,156, Income Tax U/S 149 & Monthly U/S 165 & 149).

· Monitor And Support Taxation Issues.             

· Resolve Accounting Discrepancies and Irregularities.

· Provide Required Information To Corporate For Audit Purpose & Assist In Audit.

· Prepare Detail of Cost of Production.Project Accounting & Budgets

· Ensure Financial Records Are Maintained In Compliance With Accepted Policies And Procedures. 

3. MERCURY LOGISTICS PAKISTAN  (Karachi) (Designation Accounts Executive).

      Job Description:                                  (24 Oct,2009 To 13Aug10).
· Prepare Invoices/Note (Debit/Credit Computerized Software-SQL & Fox Pro).

· Maintain Ledger, Bank Statement & Suppliers Outstanding Statement.

· Account Receivable & Follow up Payments.Staff Payroll Processing.

· Bank and Ledger Reconciliation.

· Prepare Profit & Loss Statement & Costing (Cost & Benefit Analysis).

· JVs recording of Tax Challan, debit & credit note, Management Reporting Comparison Reports.Correspondences with Banks / Clients.

       4. FIVE BROTHERS (Karachi) (Designation Accounts Assistant). (Clearing, Forwarding & Shipping).
               Job Description:                          (Jan 01, 2004 To Oct 30, 2006).
· Prepare Goods Declaration(GD)  (Manual & On Internet).  

· Maintain Ledger.Customer Invoices & Receipts.

· Cash Book/Bank Book. Prepare Bills..

· GST Invoicing for Customers.Tax (Pay General Sales Tax To Government).

· Maintain Sales Tax Information.

· Drafting, Rebate, Correspondence & Other Multiple Works.
ACADEMIC BACKGROUND :- (From Karachi-Pakistan).

· MBA (Finance) From PAF-KIET In 2009.
· Graduation (B.Com) From Commerce from Jinnah Govt. College for Boys in 2005.      
ACCOUNTING SKILLS :- 

1) Manual Accounting.

2) Peach Tree Software,Top Master Accounting Package,Climax SQL Application,Eastern Accountant (Fox Pro Applications),TALLY ERP9 & Quick Books.

COMPUTER SKILLS :- 
1) Ms Office (All Versions).   2) Adobe Photo Shop. 3) Hardware.
4) Operating System.  5) Internet.

PERSONAL INFORMATION : -


DATE OF BIRTH           :  Mar 09, 1984.
LANGUAGES                 :  Urdu and English.

VISA STATUS                 : Residential Visa.
NATIONALITY               : Pakistani.

REFERENCES : -

Will be furnished upon the request.
