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Objectives
I would like to work and gain more experience to enhance my professional skills in a competitive environment. I want to get progress in my career with my efforts hard work and abilities. I want to become an asset of any organization because of my versatile performance.

Personal Information
F / Name
Malik Muhammad Asif

Gender
Male

Marital Status
Single

Nationality
Pakistani

Address: Al-Neyadat, Al-Ain 

Academic Qualification
	Examination
	Subject
	Board / University

	S.S.C
(Secondary School)
	Arts
	Government High School No 1, Peshawar Cantt.

	I.C.S 

(Intermediate in Computer Science) 
	Computer Science, Statistics, Maths
	Khyber College of Science, Peshawar.

	B.A
 (Graduation)
	Economics, English, Urdu
	Peshawar University.



	Duration
Post

Responsibilities
	:
:
:

	June 2015 to Dec 2016
Senior Store Keeper
Authorized dealers of Suzuki spare parts.

Work activities include invoicing, data entry, inventory balancing & relevant report generation.

Receive and sort incoming parts and supplies.


	Duration
Name of Employing Firm
Projects
Post
Responsibilities                                          

	:
:
:  
:
:
	May 2014 to May 2015
Rakaposhi Pharmaceuticals Pvt Ltd
Computer Section
Computer Operator
· Daily reports making
· Salary sheets
· Import and export
· Order taking
· Sample checking
· Daily reports updates
· Check balance call distributor to ask money.
· Manage Data in all one place, as required any time.
· Daily Mail updating.
· Arranging meetings and seminars,
· I have to save Spo & Rsm phone number for record.


	Duration
Name of Employing Firm
Post

Responsibilities
	:
:
:

	July 2010 to April 2014
Tokyo Auto (Peshawar)
Store Keeper
Authorized dealers of Honda, Toyota & Hyundai genuine        Spare parts.

Work activities include invoicing, data entry, inventory balancing & relevant report generation.

Parts and Supplies Handling Equipment.



Languages
· English
:
Good

· Urdu
:
Good

Professional Additional Courses
· Comfortable in using Microsoft Office 2010/XP including MS PowerPoint. 
· MS Windows, 98, 2000, XP, 7, Vista, 8, 8.1,10 & their installation. 
· Internet browsing.  
· Hardware & Software Installation. 
· Web-designing. 
· Air Ticketing & Reservation.
Working Experience










