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CAREER OBJECTIVE

To be able to accomplish a responsible position as Teaching / Office Management where my skills, capabilities, experience and accomplishment will allow myself the opportunity related with career expertise and be able to exceed to the high standard of professionalism & quality service, for your esteemed organization.
PROFILE SUMMARY

· Have 9+ years of experience in Teaching / Office Management.
· Well versed in Office Applications.
· Excellent interpersonal, communication & relation building skills.
· A hard worker who can work under extreme pressure & meet deadline without sacrificing quality. 

· Friendly & pleasing mannered and can get along with people well.

· A quick learner who can work under minimum supervision.
EXPEREINCE

BABY MARTIN PUBLIC SCHOOL, 

Post – Teacher (All Subjects Grade 6th to 10th) 
From – January, 2014 to December, 2016
Job Profile:
· Create a lively, communicative atmosphere in class which is conducive to teaching and learning.

· Encourage diligence, organization, responsibility, self-reliance, co-operation, teamwork, honesty, understanding and tolerance in students. 

· Plan, deliver and evaluate lessons, maintaining up-to-date records and forward plans, and delivering the records and plans for regular inspection to the Director as requested.

· Monitor the attendance of students at lessons and ensure that they are doing, to the best of their ability, classwork, homework and coursework, and that it is up-to-date and marked.

· Undertake other tasks and duties as reasonably requested by the Director

· Avoid doing or saying anything that is detrimental to the reputation of the School or its staff.

· Take a daily register of student attendance
High Rise Building & Developers,
Post – Buisness Development Executive  

From July 2010 to December 2013
Job Profile:
· Demonstrate and provide information on promoted products/services

· Create a positive image and lead consumers to purchase it
· Identify interest and understand customer needs and requirements

Sate India PVT LTD – Meg Byte Corporate, 
Post – Sr. Sales Executive 

From – March, 2007 to February, 2010

Job Profile:
· Handling and developing business.
· Marinating the relationship with all staffs and clients as per company norms handling team 
(25 Co- coordinator) 
· Launching new projects and implementing them at market. 
· Responsibility of franchisees visit, counseling, proper service to franchisees and clients,

· Monitoring the performance of franchisees, take corrective actions.  
Vodafone (Telecom) 
Post – Sales Executive  

From – 2006 to 2007
Job Profile:

· Handling team (15 marketing Executive).
· Extreme soft management Pvt. Ltd. 
EDUCATION QUALIFICATION
· High School from NOS Board in 2002
· Intermediate from CBSE Board in 2004

· B.Com from Lucknow University in 2007

· PGDBM from Vinayaka mission university  
COMPUTER SKILLS 
· Microsoft Office (Ms Excel, Ms PowerPoint, Ms Word) 
· Internet & E-mail

PERSONAL DETAILS

Nationality
:
Indian 
Gender
:
Male
Date of Birth
:
25-MAY-1985
Visa Status
:
Visit Visa  (transférable) 
Languages Known
:
English, Hindi, & Urdu
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