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Raghvendra 
Raghvendra.341194@2freemail.com
__________________________________________________________________________________________________________________________________________________________________________________________

Career Objective

I want to gain more knowledge and work of the success full Organization. I have ability to work environment of 24*7, to grow professionally and waiting for great Opportunity with big responsibility. I want to be smart worker as there are many hard workers.

Academic Qualification
· Graduation
 with Economics 
D.D.U. Gorakhpur University Gorakhpur.          
· Duration                    2006 to 2008.  
· 12th.                          U.P. Board. 
· Duration                    2005.

· 10th.                          U.P. Board. 

· Duration                    2003. 
Technical Qualification

· Diploma in Advance Computer Hardware Networking Professional-IIHT Gorakhpur U.P
Duration                                                2008 to 2009
· Application Software: Dot Net Application (MS Office)-Excess, Word, Excel, PowerPoint, Outlook)

· Operating Systems:
Windows-7, Linux, XP Professional, Window Vista 

· CCNA Networking.

· Hardware & Software Maintenance Internet Exposure:
Internet Browser and     E-Mail, Searching Etc           
Work Experience

· Designation
Jr. Executive Operation 
· Duration 
          Aug2013–Present
· Company
Mind Scap One Marketing Pvt Ltd in Noida. 
Job Profile
· As a Jr. Executive Operation. Handling the process of Dot net application as well as web application & excel also attendance through other Software, I took the responsibility of monitoring multiple computers, hardware software and networks. With wide knowledge and exposure in this field I took the task of handling complex tasks with efficiency and ease. I also involved in the establishment of computer equipment room by taking tasks of establishing wiring at appropriate places, hardware & Software and installation of systems. I am also given the responsibility of training of new data entry operators. As and when needed I also take part in Emergency Operations by taking the tasks of troubleshooting computer operations and fixing errors in computer operations. I also took the responsibility of standardizing the document creation by computer operators which made the while process easy and efficient for management. Well versed in managing, motivating and leading teams for running successful business process operations with proven ability of achieving Service.
Skills & Competencies
· I am an enthusiastic person who is committed and can work with own initiative.

· Maintaining a Hard work & achievement of set goals.

· Have experience and expertise in installation of various software and operating Systems namely Linux, Windows, Hardware & Networking (LAN, WAN) 
Experience in using Dot Net application & Excel.
Expertise in the usage of MS office tools namely Outlook, word, MS- Excel, Power point, Ms-Access 
Knowledge on ERP in General Entries.
Have Expertise in using search engine tools and Internet. 
Personal Detail - 
Language:

                                                  English, Hindi


Hobbies:

                                                  Cricket.
             Marital Status                                                                 Married

Date _________

Place_________







