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EDWIN
EDWIN.341203@2freemail.com  
WORK EXPRIENCES

Taiba Medserve LLC

Muscat, Sultanate of Oman
Sr. Logistics Administrator/Coordinator

February 28, 2016 – January 31, 2017
JOB DESCRIPTION:
Logistic Supervisor

· In-charge in the shipment to import/export medical products in/out of Oman. 

· Get freight quotation from forwarders, and confirm shipment that gets the nomination from the management. 

· Coordinate and organize the forwarder and the supplier to arrange the shipment. 

· Monitor and track shipment until the arrival (custom clearance and delivery store)

· Establish and manage relations with supplier, ocean and air carriers, customs broker.

Order Processor 

· Process the order and submit purchase order to different suppliers abroad. 

· Track the orders that production and shipment is on time to avoid delay delivery to the customer.

· Coordinates the problem and concerns between company, clients and principals.

· Making data and reports to track orders / sales / due date to have efficient service to the Ministry and private clients.

Administrator

· Coordinates and process all air ticket, hotel booking and visa application for company personnel and sponsored guest.

· Organizing and filing documents and data

· Assist the accounts department in processing the payments to suppliers, forwarders and travel agency.

MANILA NORTH HARBOUR PORT INC.

Manila, Philippines
Pier Shift Manager

Operations Division

December 16, 2013 – May 15, 2015
JOB DESCRIPTION:
· Responsible for managing the Planning and Operation team on a daily basis including rostering and allocation of duties

· Coordinate with Agents, Lines and Port Authority to track all vessel arrivals
· Responsible for all aspects of ship planning, yard planning & crane / equipment allocations etc in close liaison with the Terminal management

· Ensure data is received into the system and managed efficiently and that information is disseminated to all relevant parties in a timely manner 

· Continually monitor personnel and equipment and seek to achieve efficiencies wherever possible. Responsible for ongoing training of all planning and operation personnel.
RED SEA GATEWAY TERMINAL
Jeddah, Kingdome of Saudi Arabia

Commercial Supervisor

Business Development Marketing

February 2013 – June 2013
JOB DESCRIPTION:

· Communicate and liaise to Shipping Line regarding to their services concern and other predicament
· Ensure clients satisfaction on their daily/weekly/monthly reports on container inventory, production and inquiries

· Helps Explore new avenues of activity and seeking opportunities that the company can exploit in its bid to develop and grow.
Stowage (Vessel)/Yard Planner
June 2009 – February 2013

JOB DESCRIPTION Yard/Vessel:

· Gathering information from the shipping line agent on their stowage plan for their incoming vessel to provide effective services and achieve production goal, information such as arrival timings and EDI of their incoming vessel to be uploaded through our system
· Arrange and allocate manpower and equipment to be use in operation during planning stage and ensure in monitoring the vessel movement to achieve maximum requirements of our client
· Advise proper use of equipment to maintain safety standard in the area

· Maintain proper arrangement and segregation of containers by monitoring movement of each and every Quay Cranes working in each and every assigned position
· Ensures that there are adequate Trucks available to carry out the requirements of the vessel operations (discharge and loading) 

· Ensures Proper use of SPARCS N4 (Terminal Operating System) to attain maximum productivity in both vessel and landside operations.

· To put high regards on Safety at all time during discharging and loading of containers from / to the vessel

ASIAN TERMINALS INCORPORATED
A Bonifacio Drive Port Area, Manila Philippines
Equipment Control Officer

Yard/Vessel Controller
June 2005 – June 2009

JOB DESCRIPTION:

· Responsible in maintaining vessel and yard control procedures with close coordination with yard planner, Transport and Operations Personnel in order to promote data accuracy and integrity. The understanding of reliable and safe container handling services with the use of Terminal Control System (TCS) and Synchronous Planning and Real time Control System (SPARCS) and equally responsible to ensure all aspects of operations is carried out in an efficient manner.

· Manages equipment position in the yard and vessel and supervises the smooth operation to achieve the required productivity in the vessel and in the yard.

· Practice Safety Procedure at all cost and reminds each and every ground personnel the value of safety on their work as their habits.
Yard/Vessel Planner

September 2003 – June 2005

JOB DESCRIPTION:

· Maintains the proper arrangement and segregation of containers, the accuracy of container inventory and locations in the Container Yard.

· Ensures that there is adequate equipment available to carry out the requirements of both vessel operations (discharge and loading and landside operations (receiving and delivery) to serve the needs of the two operational units.

· Ensures Proper use of SPARCS (Terminal Operating System) to attain maximum productivity in both vessel and landside operations.

IMMANUEL LUTHERAN SCHOOL

High School Department

Lingkod ng Nayon St., Tugatog Malabon City

Secondary Teacher
June 2003 – September 2003

JOB DESCRIPTION:

· Teaches Citizenship Advancement Training for High School.

· Prepares Lesson Plan for daily and weekly discussion and activity.

SULPICIO LINES INCORPORATED

Pier12-North Harbour, Manila

Operations Officer

September 1999 – September 2003

JOB DESCRIPTION:

· Manage and supervise the daily activities of the container yard department.

· Inspect and maintains services, equipment, and orders department and equipment supplies.

· Allocate and coordinates workflow to ensure the unit is properly organize to support the organizational needs.

· Guides and supervises subordinates in the more complex phase of their work.

TRAININGS AND SEMINARS ATTENDED

· 7 Habits for Managers

Ateneo Professional Schools Bldg., 130 H.V. Dela Costa St., Salcedo Village, Makati City

November 5-6, 2014

· Navis N4 – General Cargo Operations

Manila North Harbor Port, Manila, Philippines

July 11, 2014

· Navis N4 - SPARCS – Operations

Manila North Harbor Port, Manila, Philippines

July 2, 2014

· Leading The Work Place (Leadership Training)
DP World, MMLDC Antipolo City

October/September 2007

· Supervisory Development Program

Asian Terminals Incorporated, Club Intramuros Golf Course, Manila

September 22, 2006

· Dangerous Cargo Handling, Stowage and Segregation

Asian Terminals Training Center, Philippine Ports Authority

December 11-18, 2003

· The New Dynamics of Supervision

Porter & miles Incorporated, Traders Hotel Manila, Philippines

August 14, 2003
· A New Approach to Thesis Writing Phase I

Development Consultants for Asia Africa Pacific

SLIR, University of the Philippines, Diliman, Quezon City

May 11, 2002

PERSONAL INFORMATION
Date of Birth
:
April 11, 1978

Place of Birth
:
Malabon City, Philippines

Citizenship
:
Filipino

Religion
:
Born Again Christian

ivil Status
:
Married
Height

:
1.62 mts

Weight

:
76 kgs.

Language
:
English, Filipino

EDUCATIONAL ATTAINMENT


Primary

:
Tinajeros Central School






Malabon Ctiy, Philippines






1991


Secondary School
:
Immanuel Lutheran School






Malabon City, Philippines






1995


College/University
:
Far Eastern University






Sampaloc, Manila, Philippines






1999



Course Title
:
Bachelor of Science in Psychology

Post Bacca. Study
:
Caloocan City Polytechnic College






Caloocan City, Philippines






2001



Course
Title
:
Units in Education (24 units)

Character Reference:


Available upon requested.

I hereby certify that the above information is true and correct to the best of my knowledge and belief. 
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