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Objective


To enhance my technical knowledge and skills in a well-renowned company offering services to humanity through excellence and compassion and to get hold of a position best fit my qualifications to broaden my horizon as IT Professional. 
Summary of Skills & Achievements

PC Operations Skills

· Well-knowledged and experienced in Microsoft Windows OSes (XP, 7, 8.1 and 10 Pro/Home Edition).
· Experienced in handling Microsoft 2012 Server (Beginner Level).

· Well-knowledged and experienced of Microsoft Offices (Word, Excel, PowerPoint, OneNote, Outlook and Publisher).

· Experienced in professional software like SAP Business One & MYOB Accounting System for creating graphical representations and business transactions, respectively.

· Had an average of 72-75 words per minute typing speed at 96-100% typing accuracy.
· Well-knowledged and experienced in handling CCTV Cameras and Network Video Recorder (NVR).

Hardware & Networking Skills

· Acquired learning experience in network design layout and IP addressing scheme. 
· Had experienced in Domain and workgroup environment.
· Acquired learning on how to create network cables (e.g. RJ-45 network cables) and built a simple LAN and configured connected computers.

· Had hands-on experience in using various network simulation software (e.g. Network Calculator and Cisco Packet Tracer)

· Had experienced rendering services in fixing PC hardware and software problems.

· Had constantly observed occupational health and safety procedures during on-going PC hardware troubleshooting.
· Had experience initial troubleshooting 3rd party hardware such as printers, smart printers, projectors and speakers.
· Had experience installing and upgrading different types of software including operating systems, applications, and other third-party programs.

· Had already rendered services in installing hardware peripherals and other input/output (I/O) devices.
Multimedia Skills

· Had acquired learning experience in creating animation graphics applications using animation software programs.

· Had experience in creating visual graphics applications using graphics software programs like Adobe Photoshop, Blender, and Unity.

· Had experience in creating video presentation using multimedia software programs like Windows Movie Maker, and Adobe Premiere Pro.

Web Developing Skills

· Experienced in creating and maintaining websites using WordPress program. 
· Experienced in coordinating with Web Hosting companies
Research Skills

· Conducted and presented a project feasibility study.

· Had successfully defended a thesis or software project (within the given course curriculum).

· Had presented research related works project (within the given course curriculum).
Involved Trainings/Workshops

· SAP Business One Training Course (June 2012-March 2013)
OJT Experience

· Graphic Designer at Jamsparty Graphic Studio (May 2013 – August 2013)
Attended Seminars/Conferences

· WACOM Intuos 5 Launch Event (DUADD) (2012) - Participant

· Graphic Design Conference (GRAPHICON) (2012) – Participant (UIC-MM)

· Mindanao Conference for Information Technology Students (MCITS) (2013) – Participant (UIC)

· WACOM Launch Event and Workshop (July 13, 2013) – Participant (UIC-MM)

· Davao Graphic Designers Community (DGDC) 1st Designers Meetup (October 26, 2013) – Participant
Professional Work Background
            
	Company
	Job Position

	1. Faith International Academy 
(formerly Faith Academy Mindanao)
        #7 Jade Street, Marfori Heights, Davao City
	IT Assistant/Web Support 
September 2014 - December 2014 

	2. Davao Medical School Foundation Inc.

Bajada, Davao City, Davao del Sur
	Local Area Network Information and Inventory Officer January 12, 2015 - June 30, 2016

	3. Ateneo de Davao University
Matina, Davao City
	Circulation Staff 
August 10, 2016 - December 20, 2016 


Career Accomplishments


	Company
	Projects

	1. Faith International Academy 
(formerly Faith Academy Mindanao)
        #7 Jade Street, Marfori Heights, Davao City
	Faith International Academy Website

September 2014 – December 2014

	2. Davao Medical School Foundation Inc.

Bajada, Davao City, Davao del Sur
	MYOB Accounting System

January 12, 2015 - June 30, 2016

	3. Ateneo de Davao University

Matina, Davao City
	Monthly Library Bulletin
August 10, 2016 - December 20, 2016 


