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Curriculum Vitae
MANISH
Email ID : manish.341347@2freemail.com 
Career Objective
A challenging, attractive position commensurate with my qualification and experience to work in accordance with my knowledge, skills and work effectively by providing high quality & standard service are on my way to the entire satisfaction and success of the company as well as to build up my career and quality. 
Profile summary

· 3 years 6 month of experience in Accounting, Planning & Reporting and Auditing.
· Expertise Knowledge of company Internal as well as External Audit.

· Expertise Knowledge how to Prepare Company Balance sheet & Profit and loss Account.

· Account receivable & account payable and bank reconciliation.
· Analytical thinker with a strong attention to detail, quality, statistical tool, failure and root cause analysis. 
· Work with Positive Attitude to contribute the healthy functioning of the Organization.
· Hands-on experience in reviewing balance sheet and profit & loss accounts at unit level and ensuring integrity of all the reported financial statements 

· Skilled in handling audit assignments and reconciliation of all sub ledgers & general ledger is performed on regular basis.
· Knowledge of service tax, Value added tax (VAT) & Tax deduction at source (TDS).
· Area of expertise
· Planning and executing monthly / quarterly / annual closure schedules; providing monthly financial statements and administering the closing process 

· Ensuring reclassification and accounting of wrong or unaccounted entries prior to closure of the general ledger 

· Preparing and presenting weekly and monthly management reports on cost & benefit analysis, productivity analysis, inventory turnover analysis and cost variance analysis 

· Controlling and maintaining fixed assets; streamlining reports & entries, undertaking physical verification of assets and ensuring that all assets are ensured at the correct value 

· Adaptability to charge Environment.

· Willingness to learn. 

Professional Experience:

· AS  ACCOUNTANT / AUDIT ASSISTANT

S.N.NANDA & CO. (Chartered Accountant) Firm

New Delhi, India.

(“July 2013” To “January 2017”).
I have worked on the assignments of External Audit, Internal Audit, Accounting (Bookkeeping) and other specialized assignments with my clients during my Accounting & Audit Trainee.
· KIMO CLOTHING DESIGN CONCEPT PVT LTD. I got the opportunity to join the Garment Export Company in Noida, India.  During my trainee. I was assigned on to work on the book keeping, Accounting and internal and external audit assignments.
      Key Result Areas: 
· Accountable for the:

· Maintenance of cash & bank books accounts on tally.
· Preparation of the age wise debtor statements and accounts receivable statements 

· Cash flow & fund flow statement 
·  Carrying out reconciliation of:

· Vendor Ledger 

· Petty cash books & foreign currency accounts 

·  Ensuring that the external audit requirements like Cross checking of document which tally with schedules are met 

·  Acting as an integral part of the team to assist in preparation of annual schedule which involves Financial & accounting activities 

· Handling the preparation of:
· Monthly Finance Report 
· Vouching.
· Inventory Status Report 

· Fixed Asset Schedule on monthly basis 

· Check Payroll sheet including leave & final settlement for employees 
· ORION SECURITY SOLUTION PVT LTD. I got the opportunity to join the security & services solution Company in Delhi, India.  During my trainee. I was assigned on to work on the book keeping, Accounting and internal audit assignments.
 Key Result Areas: 
· Responsible for the: 
· InternalAudit. 

· Maintenance of books of accounts of the clients. 

· Conducted annual audit of commercial banks. 

· Involved in the maintenance of inventory register which involved Inventory valuation report, Inventory flow report. 

· Handled the preparation of:
· Working Capital Statements for the clients. 

· Statutory documents for raising long terms loans from commercial banks. 

· P&L & Balance Sheet of client with audit report. 

· Provided the reports related to the discrepancy in trial balance. 

Core Competencies:
· Positive Attitude.
· Strategic thinking.

· Network and relationship Building.
· Integrity.
· Critical understanding and thinking.
· Effective Analyzer.
· Efficient Communicator.
Education Qualification:
B.COM (H) Degree “Bachelor of Commerce (Honours)” in 2012  

· From Sri Aurobindo college University of Delhi, India. 
Faculty of Commerce
Completed 12th Commerce in batch 2008-2009
· From Central Board of Secondary Education (C.B.S.E), 
Delhi.

Computer Skills 
· Expertise Computer knowledge.
· Highly Proficient in MS Office (Word, Excel & Power Point)
· Internet & Email Application.
· Qualified the Three Month Certificate Course in Tally ERP – 9.
· Knowledge in peach tree accounting software.
Personal Information
· Date of Birth

:
01-03-1991.
· Gender 

:
Male.

· Nationality

:
Indian.
· Religion

:
Hindu.
· Languages

:
English, Hindi.
· Visa Status

:
Visit Visa.
· Joining Date

:
Immediate.
· Marital Status
            :          
Single.
DECLARATION:
I hereby certify that the above mentioned information is true and correct to the best of my knowledge and belief.
                                                                                              MANISH

