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CURRICULUM VITAE

GAURAV 

Email:      GAURAV.341440@2freemail.com  


OBJECTIVES:
To be a part of organization which allows me to pursue excellence in service by using my current knowledge and skills that provides a platform for professional & personal growth, success and development of the organization
WORK EXPERIENCE:

· Accomplished experience in sales/billing

· Sound knowledge in sales terminology and billing practices 

· Proficient in computer programs and application

· Excellent communication skills

· Good knowledge in MS office 
· Smart working attitude 

· Strong counseling & convincing techniques 

· Quick decision making & problem solving ability

· Industrious, positive attitude, zeal to learn and excel

· Good convincing and presentation skills

ACADEMIC:

· Bachelors of commerce (B.Com) Kurukshetra University, India (Result Awaited)

· X11 from CBSE Board

· X from CBSE Board

AREA OF WORK

SALES EXECUTIVE:

· Relationship building

· Researching market and related products

· Presenting the products and services favourably and in a structured professional way face to face 
· Identify and assess customer’s needs to achieve satisfaction

· Follow communication procedures, guidelines and policies

· Good communication and presentation skills

BILLING EXECUTIVE:
· Receiving and sorting incoming payments with attention of credibility 

· Managing the status of accounts and balances and identifying inconsistencies 

· Issuing bills, receipts and invoices
Organization
:
SURAJ INDUSTRIES

Duration

:
May 2016 to December 2016

Designation
:
Sales Executives/Billing Executive 

HOBBIES

· Playing football
· Listening music
· Traveling 
PERSONAL INFORMATION

· Gender                     :
Male
· Date of birth           :
20-05-1995
· Marital status         :
Single
· Visa status               :
Tourist
· Nationality              :
Indian
· Languages known  :
English, Hindi and Punjabi
DECLARATION 

I hereby declare that all details provide above are true to the best of my knowledge and belief. All the time, I shall carry it myself in a manner that lends dignity to the organization and worthy enough of a person
DATE: 

PLACE: Dubai                                                                                 
