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Mohammad 

Objective: To actualize my potential and explore my fascination for the organization and contribute as a part for the team towards achieving organizational goals.                           
Professional Proficiency
· Recruitment.
· Filing and Documentation.

· Induction and Orientation.
· Training and Development.
· Employee Engagement.
· Exit Formalities.
· Administration.

Work Experience
Recent employment 

Company 

:
Calibrated Healthcare Systems India 

Duration

:
Mar 2016 to Sept 2016

Designation

:
Asst. HR Generalist
Job Profile: 

Manage and Administer the Night-Shift Employees. Perform Employee Engagement Sessions and Exit Formalities when required. Report to HR Manager on activities undertaken by me and maintain all relevant data and HRMS and produce them as and when required.

Previous employment 
Company 

:
CIMS Hospital

Duration

:
Feb 2015 to Jan 2016

Designation

:
Jr. Executive HR  


Company 

:
Yaxisplacement Training Centre

Duration

:
May 2011 to Aug 2014

Designation

:
Admin cum Placement Officer

Company 

:
Empyrean Partners

Duration

:
Sept 2009 to Apr 2010

Designation

:
Consultant, Recruitment 


Professional Training 

Company 

:
CIMS Hospital.

Designation                   :            Trainee - HR

Duration

:
Dec 2014 to Feb 2015
Project

Project Title - A study of the Job- Satisfaction levels of Employees.
The Project report titled “Job Satisfaction survey” is the work carried-out at Apollo Indraprastra Hospitals, Sarita Vihar, New Delhi.

Technical Skills

· MS-Office (Word, Excel, Power Point, Outlook)
· SAP – HCM
· HRIS
· Internet and Email
Professional Qualification

· Post Graduation Degree in Business Management (MBA) with specialization in Human Resource Management(2015) from ICFAI University, Tripura, India.

Academic Qualification
- Certificate Program in Disaster Management, IGNOU, Bareilly (Dec.’2014).
- Advance Diploma in Human Resource, Ajax Management Consultants Pvt. Ltd., Bangalore ( Sept. 2009 ).
- MA ( Political Science ), Aligarh Muslim University (2005).
Achievement
· Participated in the program on How To Be Successful / Front Office Personnel / Administrative Assistant  in Hospital / Healthcare establishments, conducted by Ahmedabad Management Association (AMA) on March 14th 2015.

· Invited to assist as a Team-member with the Wipro Technologies Talent Acquisition HR Team during the Drive conducted on 20th March 2010, at Wipro Technologies, Udhyog Vihar, Gurgaon.  

Languages Known

English and Hindi.

Interests

Travelling and watching movies.

Personal Details
Marital Status            :   Married

Date of Birth              :   29th April 1981

Nationality                 :   India

Place: India
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