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Syed 

Email: syed.341851@2freemail.com 
  
Personal Statement
A Success driven energetic finance professional with the ability to manage financial & audit operation at senior management level, proven track record of accomplishing challenging goals and creating value by setting vision and focus to succeed. My Candidature, apart from my technical skill set, ticks several boxes in terms of vision, ability, intellect, leadership, passion and ethics.   

Employment History

Assistant Accounts Manager  

Super Crown International Travel & Tours  

Aug 2015-Dec 2016

Job Responsibilities

· Develops and maintains productive team-oriented client, staff, and management relationships through individual contacts and group meetings

· Monthly review of Accounts Receivable, Accounts Payable & ledger Scrutiny.

· Review of Bank Reconciliation on monthly basis and prepare analysis report on banking activities.

· To maintain Airlines payments IATA/BSP


· Effective complaint and dispute management.

· Preparation of staff payroll

· To maintain petty cash and daily transactions
· Data Entry ( Preparing Receipt & Payment vouchers relating to customers and suppliers )
· Preparing reconciliation of Customers and Suppliers Ledger
· Dealing with Banks
· Posting entries from day book to software

Assistant Accounts Officer  

Nariman Construction Company  

December 2014-June 2015

Job Responsibilities

· Assists in the identification and evaluation of the organization’s audit risk areas and provides significant input to the development of a risk-based annual internal audit plan.

· Develops and maintains productive team-oriented client, staff, and management relationships through individual contacts 

· Monthly review of Accounts Receivable, Accounts Payable & ledger 

· Prepare review monthly budgets and forecasts and review them on weekly basis.

· Dealing with Banks
· Review of Bank Reconciliation on monthly basis and prepare analysis report on banking activities.

· Evaluate Business process for effectiveness & efficiency and provide recommendations for improvement.

Accounts Assistant

MAD MOB

April 2014  – November 2014

Job Responsibilities

· Actively participating in company meetings regarding upcoming events, providing suggestions on a regular basis, contributing towards maximization of sales volumes.

· Assisting the Accounts Manager in preparation of accounts.

· Preparation of Monthly Bank Reconciliation.

· Ensuring that the customers are properly told about the packages.

· Ensure that codes of the conduct as per the company policy are adhered to.

· Maintain good relationship by providing good services to customers.      
· Dealing with Banks    
Internee

Pakistan Telecommunication Company Ltd. (PTCL)

December 2013 – March 2014

Job Responsibilities

· Worked as an Internee in the Treasury Department of PTCL

·  Financial Analysis, Book-keeping and preparation of Reconciliations were part of my daily tasks

· It was a great learning experience to work under the direct supervision of a competent authority

· Provided me with a helpful insight into the growing and dynamic Telecommunications Sector

Educational Background 

Association of Chartered Certified Accountants | 2015 | ACCA

· ACCA Affiliate

· Major: Advanced Financial Management (P4), Advanced Audit and Assurance (P7)

Bachelor of commerce (B. Com) | 2011 | University of the Punjab

· Major: Accounting, Commerce, Economics

Intermediate of Commerce (I. Com) | 2009 | Federal Board of Intermediate and Secondary Education (FBISE)

· Major: Accounting, Commerce, Economics

Matriculation | 2007 | Federal Board of Intermediate and Secondary Education (FBISE)

· Major: Sciences
Technical Certification & Trainings Attended:

· Diploma in Accounting  and Business – UK 

· Advanced Diploma in Accounting and Business – UK 

· Diploma of Information Technology (DIT) – Shaheen Academy, Islamabad

· MS Office: Proficient user of Microsoft Office (MS Word, MS Excel, MS PowerPoint)

· Tally & QuickBooks

· Have an apt understanding of the International Accounting Standards (IAS’s) and International Standards on Auditing (ISA’s)
Communication

· I am endowed with decent communication skills in addition to the ability to work under pressure constraints and a constant strive for excellence

· In 2014 actively partook in a one day workshop, Campus 2 Corporate organized by the School of Leadership (SoL) and ACCA Pakistan and presented by Umair Jaliawala

Personal details

· Date of birth           
:  
29th January, 1990.

· Religion

 
:  
Islam

· Nationality

 
:  
Pakistani

· Marital Status
 
:  
Single

· Languages known  
:  
English, Urdu,

· Staying Country 
  
: 
Dubai

· Visa Status             
:  
Visit Visa

�








