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CURRICULUM   VITAE

VIVIAN 
E-mail
:  Vivian.341942@2freemail.com  
                                                                                                
Objective: Seeking a career opportunity to work as a Purchasing Assistant/ System Administrator in which my theoretical knowledge and practical experience would benefit the organization as well as my career.

Educational Qualifications: 

· B.com (Mysore University, Karnataka, India).
· P.U.C Govt. PU College, Mudipu, Mangalore, Karnataka.
· S.S.L.C, M.S College H.S Peradala, Kasaragod, Kerala.

Technical   Qualification:
· Diploma in Computer Hardware and Networking from Silicon Networking Academy Mangalore
· Microsoft Certified System Engineer 2003 course(M.C.S.E) from Silicon Networking Academy Mangalore
· Interconnecting Cisco Network Devices (I.C.N.D) from Silicon Academy Mangalore
Profile:

· 3 years’ experience in Hardware and networking in Compunet Systems, Mangalore. 

· Good communication and inter personal skills - able to maintain a positive teamwork environment by developing mutual respect and support.

· Capable to control all kinds of situations which are created by work demands and time restrains.

· Hardworking, result oriented, dedicated to work and self-reliant.

· Efficient at time and task management

· Individual and group based problem solving

· Eager to learn and contribute to the growth of the organization.
Professional Experience in Dubai:
Hotbrands international HBI(2012- At present) 
· Working as  data entry operator and Working as Purchase assistant
· Requested quotes, awarded bids. and purchased all necessary products and supplies

· Negotiated price, lead time, and service from all vendors

· Developed new supplier relations, and maintained existing partnerships

· Maintained Store Planning data base for monthly reporting
· Coordinate with account department for invoice processing

· Update concerned department about procurement of materials

· Help in daily office routine such as filling, answering phones, operating fax and photocopying machines

Professional Experience in India (2008-2010)
Compunet Systems, Mangalore 
· Installation and configuration of desktops & servers. Hardware and software troubleshooting of desktops, servers and Laptops. 
· Maintenance  and Configuration of all types of network printers and switches
· Installation of operating systems like Windows XP, Windows Vista, Windows 2000 Server and Windows 2003 Server. Configurations of outlook express, MS Outlook.
· I have a good experience in all types of latest hardware and servers of IBM, HP & Dell.  Independently handled the job at client site within a specified period of time.                                                                                                                      
· Worked as Customer Support Engineer at Compunet Systems in Mangalore
· Installation of Linux ,  Manage computers and network for high efficiency 

· Configuration of outlook express , MS Outlook 

· Installation of soft wares and antivirus and updating of the same.                               
· Job involved installation in St Joseph Engineering college Mangalore & managed more than 700 computers

· Troubleshooting of windows xp,windows 98                                       
· Configured WINDOWS 2000SERVER 
· Experience in   installation & configuration of WINDOWS 95, WINDOWS 98   , WINDOWS 2000 PROFESSINAL, ME, and XP Operating systems.  
· Installed and configured printers & peripherals of different brands
Strengths:-       
          
· Could work under high work pressure.
·  Workaholic by nature. 

· Got determination to complete work.

Hobbies: Sports, Listening music, gardening
Personal Details:    
 


 


Date of Birth

: 08-04-1987

Father’s name

: Abraham Crasta

Sex


:  Male

Marital Status

:  Single.

Languages Known
:  English, Hindi, Malayalam, Konkani, and kannada.
Passport Details:


Date of Issue 

:  23-10-2008

Date of Expiry

:  23-10-2018

Place of Issue

:  Kozhikode


Visa Details
:

                             Visa Status

: Employment Visa
Personal Statement: 

I consider myself to be a sociable and a versatile person. My greatest strength according to me is my ability to grasp new things quickly. I have a lot of zeal and enthusiasm to learn and experiment with new ideas.
DECLARATION: I HEREBY DECLARE THAT THE ABOVE WRITTEN INFORMATION AND DETAILS ARE TRUE TO THE BEST OF MY KNOWLEDGE AND BELIEF.
Place:  Dubai/UAE                                                                              Date:  09/02/2017                                                                                     
_______________________________________________________________________________________________
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