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Personal Details:
Father Name

:                Zartash Khan

Nationality

:                Pakistani

Gender


:                Male

Marital Status

:                Single
Executive Summary:

· A person with a strong passion for creativity and innovation.

· Seeking a responsible position in a reputed organization where I can utilize my personal experience and skills and contribute significantly towards the growth of the organization.
· A team player with a positive attitude and rational approach to problem solving quick learner and flexible personality, people oriented, responsible, work well in group as well as individual situations self reliant, results oriented and quality conscious.

Working Experience:
· 1st June 2013- 31st July 2013, Internship experience with Pakistan KOHAT CEMENT Company Limited in Pakistan (KCCL).

Responsibilities:
· Maintaining the Accounts.

· Update and maintain records of Petty cash

· Maintaining Payrolls and preparation the Overtime of employees.
· 1 Year Working Experience in AJWA TRAVEL & TOURISM as a Customer Services.

· 1 Year Working Experience in a VOLKA FOOD INTERNATIONAL (VFI) Private Limited Company as a Sale Officer (SO).
Responsibilites:
· Supervise giggly staff.

· Achieving targets as set by high ups volka food management.

· Visiting different areas.

· Cold calling to the customers.

· Guide the customers about the product specifications by understanding their needs.

· Facing & dealing the market issues.
· Keep check in balance in the market.

· See the product avilability in the  market display.

· See the damage & expiry products in the market.
People Skills:

· Patience, communication, manners, clarity and integrity in a moment of choice that helps me be a responsible human being.   

· Able to Analyses and respond to situational needs.

· Able to motivate and work together as a team member.

· Good ability to manage time.

· Able to take directions and respond to changing priorities.
· Excellent problem solving and analytical skills.

· Good Communication Skills.

· Ability to work under pressure.

· Positive attitude.

Educational Details:
· BBA (Degree) from Preston University Kohat Campus (2010-2014) & also Attested by UAE Embassy.
· HSSC (Science) from Kohat Board (2009-2010)

· SSC (Science) from Kohat Board (2008)
Computer Skills & Languages:
· Microsoft Office ( Excel, Word, Power Point, Outlook, Publisher)
· Internet ( Email, Browsing)
· Languages:  English, Urdu, Hindi, Pashto.
Hobbies:

          Cricket, Football, Computer games, Internet Suffering.
Interests:

          Travelling, Web Browsing and listen Music.
Reference:
          References will be provided upon request.
Join Immediately.
