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Dear Sir/Madam
Sub:  Seeking a suitable position with your organization.
Objective
To work with a progressive organization in which I can contribute my skill and experience to enhance my own productivity, at the same time achieving the organizational objectives with the attribute of time, quality and discipline.
Education

2001-2005
:
Passed Master in Computer Application 



(MCA) with first class from Indira  



Gandhi National Open University.

1992-1994
:
Passed Post Graduate Diploma in 



Computer Application (PGDCA) with 



first class from state board of technical 



education.

1987-1990
:
Passed Bachelor of Science (B.Sc) in 



Physics with first class from MG 



University, India.
Professional Experience
· Worked as an Administrative & Sales assistant in Cynosure Contracts Co.LLC,  Dubai, on temporary basis. (3 months)
(Experience in Quotation, processing orders, purchase orders, Invoicing,  Knowledge of  order processing such as Import  / Export, shipping documentation, petty cash )
· Worked as a teacher in Delta English School, Sharjah, U.A.E.(3 months)
Languages



:
   English, Hindi, Malayalam
Hobbies



: 
   Listening to music, movies
Interests and activities

:
   Sports and Traveling

Personal Profile

Date of Birth
:
19 Oct 1969

Marital Status
:
Married

Subjects Known
:
M S Office(Word, Excel, Power point), 



System Analysis and design, Data 



communication and Networks.

