Amina 

Amina.35571@2freemail.com 
OBJECTIVE


Searching for an opportunity where I can obtain a position that will enable me to utilize my strong organizational and administrative skills, educational background, and ability to work well with people.

EDUCATION AND QUALIFICATIONS


2008 – 2009
Lebanese University

Finished first year law school at the Lebanese university with a good GPA and was one of the top five in the official law exams at the Lebanese university, and now completing my second year to get my B.S in international law.

Lebanese American University (LAU)

Finished 24 credit (2 loaded semester), at the Lebanese American University (LAU), in the major of banking and finance, i was doing in this year double major beside the law major.

	2007
	Ras Beirut high School –Quraiteim Beirut

	
	Lebanese Baccalaureate – Economic and sociology branch.


2006
Model United Nation “UN”

While I was in school (grade 11),Participated in the first model united nation in Lebanon in the Lebanese American University and won a Diplomatic award for demonstrating excellence in representation and distinguished performance in English communication skills .

EXPERIENCE


Teaching

Summer 2007

Worked as a special English teacher for summer students at CIS center –Beirut.

Law Office

Summer 2008

Worked as a secretary for Kazan’s law office for 3 month.

COMPUTER SKILLS


Proficient with Microsoft Word, Excel, and PowerPoint, and Internet

PERSONAL SKILLS


o High organized and dedicated, with a positive attitude. o Thrive on working in a challenging environment.

o Ability to work in-group as well as independent with minimal supervision. o Work well under pressure and with complete accuracy

o Possess good communication and persuasive skills o Maintain systematic thinking and planning skills

o
keen to get things done with drive and determination

LANGUAGES


Fluent in English, French, Arabic

HOBBIES


Internet surfing, Reading, basketball, socializing, listening to music, participating and organizing events.

ADDITIONAL INFORMATION


My residence visa is already gained.

REFERENCES


Available upon request.

*All needed and necessary documents are available upon request

