Covering Letter

Tarun

Dear Sir/Madam,

 Application for Any suitable position.
I hereby take this opportunity to forward my Curriculum Vitae for your kind consideration.

Given an opportunity, I shall make it my earnest endeavor to discharge my duties to the entire satisfaction of my superiors. I have enclosed a copy of my curriculum vitae (CV), which will allow you to review my background and qualifications. 

I thank you for your time and look forward to hearing from you. 

Again thank you for your consideration.

Yours Faithfully,

______________

TARUN 
 CURRICULUM VITAE
TARUN 
E-mail: tarun.35732@2freemail.com 

Career Objective
 Position desired, that requires my business management background, together with my experience serving MNC, Product Management, Marketing Management and Public Relations.

Experience (UAE):

Stint of One Year through a spectrum of fields covering multi product marketing and quality customer service. The culture and philosophy of the MNC’s obtained through on hand experience and professional orientations.

1. Working in ABN AMRO BANK (U.A.E.)  (Since Dec`2007)

One of the best International bank, established in 1935. Having operations in 535 countries.
KEY RESPONSIBILITIES

. Work in PMU DEPARTMENT (PORTFOLIO MANAGEMENT UNIT).

. Working  as  a  legal  finalcial advisor.

. Handling  all  the legal  queries related to bank customers 
  regarding credit card and bank a/c. 

Professional Exposure

2. Working in T.Choithram & Sons L.L.C., U.A.E.  
 (Since Jan’ 2006)

About the company

 One of the most famous FMCG Co, established in 21 countries. Having operations in Middle East, Far East, Europe, Africa and America.

Key Responsibilities      

· Knowledge of receiving of goods.

· Checking Availability List both from the Warehouse and Local Suppliers.

· Stocking and Merchandising. 

· Customers Services.

· Updating Products Availability for day-to-day requirements.
· Verifying warehouse Statements & Summaries.

· Reporting to manager, head office and supervisors.
· Handling Accounts of one of the big supermarket & Getting training of Assistant   Manager.
Experience (India)

3. Marketing Executive (2004-2005)
Company’s Profile

Vinayak Traders(Ltd.) One of the biggest Industry in Rajasthan dealing with Foam & Thermo coal products.Also Awarded for the Company of the year 2005.

 Key Responsibilities   

· To get orders.

· To take care of the Corporate Clients .

· To visit the other Outlets of the Company for Supervision.

· Updating the inventory.

· Receiving warehouse & inter branch deliveries.

4. Worked as a Computer Operator in Ambika Sales (Distributor of One Alliance) 

Key Responsibilities   

· Handling Accounts and Invoicing of Company.

· Cash and Cheque Collection.

· To prepare Weekly/Monthly Report of Sony subscriptions of Sony subscribers

· Customer Service

· Co-Ordinate with the Mumbai, Delhi & Dubai Sony’s Offices.

Academic Qualification

Graduation

 :
Bachelor of Arts
Computer
       :
  Diploma in Computer Application (O Level)

Personal Identity  

Date of Birth

  :
Aug 04, 1984

Languages

  :
English &  Hindi

Nationality

  :
Indian

Marital Status
  
  :
Single  

Tarun 
