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	WORK EXPERIENCE
-I have been working now for almost 12 tremendous years of my career by way of providing service and support to the company’s field of operations with respects to the repairing and maintaining of the company’s assets in a cost effective operation and in a healthy and safe working environment.
1.

Position: 

Maintenance Supervisor / Project Coordinator
Duration: 

Feb. 19, 2014 - PRESENT 

Company: 

Al Ghurair Retail LLC
Company Industry: 

Retail
Location 

Dubai, United Arab Emirates
Department: 

Maintenance Department / Property Department
Summary of 

Experience:

Job Description:

Experience Highlights:
· Responsible for coordinating and supervising the work of contractor and upkeep the company’s retail shops, offices and warehouses internal and external structure.
· Responsible for maintaining electrical, plumbing, mechanical, and related system in a safe manner.
· Support the trading operations and sort-out maintenance issues of the retail store. 
 As Maintenance:

· Supervises, assigns and schedules the work of the maintenance staffs.

· Inspect contractors work for completeness

· Determines the material, equipments and supplies to be used as deemed required by the brand concept.

· Coordinates general repairs such as painting, leakages, patching walls and security system.
· Inspect and maintains the electrical, plumbing and HVAC units of the shops.
· Manage annual maintenance contract (Pest control/Cleaning/Fire System/HVAC/Security systems/Shutters).
· Coordinate renovations of existing retail shop and the construction of new shops.
· Manage and maintain the requirements of the store with regards to janitorial services.

· Check and implement safe working conditions.
· Monitor inventories of maintenance supply/tools/materials and prepare justification if needed.
· Coordinates and comply with mall management and local authorities and make sure retail shops are abide by the set policies and standard to avoid fines and penalties.  

· Conducts regular monthly inspection to all assigned areas to be able to proactively sort out issues and minimizes spending on repairs. 

· Communicate to vendors and assists other department of their needs with respect to technical aspects. 

· Providing safety reminders to all staff especially sales staffs and ensure their well-being by identifying the health and safety hazards in their workplace and immediately addressing the factors to prevent lost-time incidents.
· Prepare yearly maintenance budget and submit to finance head for budget allocation.

As Project Coordinator:

· Working hand on hand with the project manager for the new retail projects
·  Prepare purchase orders and closely coordinates to finance for any required payments to supplier/contractor.  
· Coordinate with the logistics team in shipping fit-out materials/samples to all outside UAE projects.  

· Maintain monitoring records of all project related works as reference.

· Discuss regularly to project manager the update on project statuses, payments, issues and new plans if any.

· Improve the maintenance support by introducing tracking system and regular monthly inspection with proper coordination to the store area managers.
· Qualification and enrollment of various supplier/contractors into a contract to improve the support to the business by monitoring their performance every year and discuss rooms for improvement. 
· Spearheaded the cost initiative to replace the existing high consuming T5 fluorescent of The Faceshop stores to save cost on electricity. 
2.

Position: 

Facilities Supervisor 
Duration: 

Jan 14, 2004 – Feb. 14, 2014 

Company: 

PSI Technologies Inc

Company Industry: 

Semiconductor / Wafer Fabrication

Location 

Calamba, Laguna

Department: 

Facilities Engineering & Environmental Health and Safety Department 

Summary of 

Experience:

Job Description:

Experience Highlights: 

· Responsible for planning and supervising the installation, operation, maintenance and repair of Mechanical Equipment’s of the Plant.

· Have had over 10 years of working experience in Semicon Industry and Various Engineering discipline such as Procurement & Equipment Installation : Testing,    Inspection & Commissioning : Fabrication :  Energy Conservation: Wastewater/DE-Ionized water Operation and Maintenance : Facilities Engineering, Operation and Maintenance. 

· Direct and, oversee the operation, sustenance, repair and maintenance activities of all plant Mechanical equipment, Wastewater & RODI system. 

· Ensure continuous, effective and sufficient supply of basic utilities to all areas within controlled specification.
· Conducts regular meetings and coaching sessions with team members (technicians/operators) on day-to-day issues. Evaluates regularly the performance of every technician.

· Evaluates equipment/system/facilities condition during breakdown/malfunction to determine the cause and the extent of repair required. Recommend/execute appropriate action needed to correct machine or system breakdown.

· Create, document, and implement program to eliminate accident occurrence.

· Performs regular audit of existing mechanical equipment’s, analyzes data gathered; determines efficiency; continuous improvement of existing systems; and designs new requirements.

· Initiates and sustains 5S and housekeeping programs in all areas of responsibility.

· Schedules and monitors PM program of all mechanical equipment and ensures 100% compliance.

· Prepare estimates and purchase requisitions for the materials needed in projects and repairs.

· Issuance and control of consumable materials used in special projects and daily activities.
· Prepares and submits daily, weekly and year-end reports regarding work accomplishments and activities.
· Prepare periodic report regarding the performance of equipment/system for the update of management.
· Advocates cost consciousness and focuses on energy conservation.
· Accomplish high-quality jobs in relation to the Quality Policy of the company.
· Ensures safety and well-being of Team members in particular and all employees in general at all times.
· Ensures timely delivery of services to customers/end-users.
· Reports and discusses with immediate heads all issues, especially major ones, concerning mechanical operations and water system.
· Support the Environmental Management System programs.
· Improvement of Production Layout, Design & Estimates of Facilities Requirement.
· Spearhead/oversee in-house installation of newly acquired units.
· Building Repair & Maintenance.
· Monitoring & Cost Control of Facilities Indices.
· Documentation of facilities operating procedures.
· Project Developments, Retrofitting and Set-up.
· Prepared the Plant for regular ISO14001 Certification & Surveillance Audit and other Customer Audits.
· Supervise the planning of daily housekeeping and sanitary activities of the plant
· Directly supports and assist the Safety Engineer and Pollution Control Officer on EHS policies and programs.

· Mechanical project-in-charge that set-up new Module package manufacturing line in Psi Technologies Calamba.

· Lead Facilities Group-mechanical that sets-up Research and Development facility in Psi Technologies Calamba.

· Member of Continuous Improvement Cycle Team (CIC) for Energy Conservation at Psi which focused on the reduction of power, water and gas.

· Wastewater Operations In-charge since Nov 2010 for the implementation of EMS (Environmental Management System). Awards given to Psi Calamba from DENR for being superior in environmental performance and No non-compliance rating for two consecutive years 2011 & 2012 at DENR Main Office.

· With experience in SAP application program with own account followed under my name (CHRISTIANB). Knowledgeable in Purchase Requisition and Goods management (Inventory and issuance) transaction.

· Spearheaded the 100% equipment transfer/set-up, additional exhaust system installation, cooling system and De-ionized system upgrading as part of Taguig and Laguna Plant merging project. 

· Assigned to set-up Centralized Air-conditioning system for Frontline production of Psi Laguna. Completed on Feb 2013.

EDUCATION
 

Highest Education
Second Highest Education 

Education Level: 

Bachelor's / College Degree

High School Diploma

Course: 

Bachelor of Science in Industrial Technology-Major in Mechanical

High School Grad

School/University: 

Camarines Sur Polytechnic Colleges-Formerly BCAT

Naga College Foundation

Location: 

Naga City

Penafrancia Avenue, Naga City

Date: 

Jun 2000 - Mar 2004

Jun 1995 - Mar 1999

SKILLS
Skill
Yrs of Experience
Remarks
1.

2.

3.

4.

Knowledgeable in SAP application 

Program

Computer skill

Fabrication works

Driving skills

9.7

12
9.7

12

Had experienced over 9.7 years in material requisition and goods management using SAP program.

Literate in MS office applications (Word, Excel and PowerPoint)

Experienced in basic machining, bench working, welding and soldering.

Possess valid Philippine and UAE driver’s license.

5.  Knowledgeable             3           Certified by Technical Education and Skills Development 

     in forklift                                   Authority (TESDA) with National Certificate II (NC II) on

      Operation and                           forklift operations and maintenance. 

     maintenance                       

TRAININGS/SEMINARS
Date
Topic/Course Title
Aug 2013 

Basic Occupational Safety and Health Training


Mar 2011 

Ion Exchange Resins Technical Seminar


Feb 2011 

Securing Environmental & Health Safety Through New Technology
 

Nov 2010 

HEO (Forklift) Operation and Safety Training Course
Technical Education and Skills Development Authority (TESDA)-NCR
 

May 2009 

ISO 14001:2004 Awareness Course Training
SGS Philippines Inc. 

May 2005 

Fire Fighting Training and Seminar
Bureau of Fire Protection-Fire District Region IV-Calamba Fire Station

Jan 2005 

Basic TCM Forklift Operation and Safety


Mar 2004 

Deionizer System Seminar
 

REFERENCES
References are available on request


	


I hereby certify that the above information is true to the best of my knowledge.

