                                                        RESUME                                                                                                                                                                               
murali                                                                                                                          [image: image1.png]


   
E-Mail:
murali.342079@2freemail.com 
                          
                               POST APPLIED FOR: CLEANING  SUPERVISOR   
Career Objective:       
To associate myself with an organization that provides me an opportunity to use my techno-proficient skills, improve my knowledge and to be a part of the team that works dynamically towards the growth of the organization.

Career summary:      
· Worked as a Cleaning Supervisor with Al Hamad Co. and Basma Cleaning & Maintenance co. In Bahrain from  15-08-2010  to  2015
· Worked as a Marketing Manager at Royal Falcon Manpower Service and Real Estate co. in Bahrain from  06-04-2008  to  2010
· Worked as a Store keeper & Steel yard Supervisor at Jassim Transport co WLL, (Ship port) in Kuwait from 25-05-2003 to 2007.
·  Currently working as a Cleaning Supervisor More Supermarket ,Armoor, in India  from     01-09-2015 to 2016
Duties & Responsibilities:
 Assist the Operations Manager in ensuring all workplace Health & Safety policies and procedures are adhered to for cleaning services staff.
Conduct cleaning duties as instructed to provide a service that is in a friendly professional and courteous manner while maintaining the high level of standards expected.
o Provide guidance and support to the cleaning services staff
o Coordination of rosters
o Allocation of daily work load
o Ensuring staff are trained in all areas required
o Completion of quality audits/spot checks on cleaning areas to oversee staff performance and manage any areas of concern in alignment with the Operations Manager.
Establish and maintain effective working relationships with all employees.
Responsible in the maintenance of cleaning records and compliance standards.
Ensure the provision of the highest standards in cleanliness.
Provide a high level of supervision to the cleaning services staff.
Managing conflicting priorities to ensure all works are completed to company policy and expectations.
Investigate and maintain a working knowledge of developments in cleaning equipment and materials and to identify means by which the cleaning operation might be developed.
Monitor stocks of cleaning equipment and materials in order that orders can be placed on a timely basis.
Overall responsibility for the practical organization of the day to day cleaning operation.

Strengths Skills & Qualifications :                               

Minimum 5 years of relevant experience in the same capacity
Ability to establish and maintain effective working relationships with all employees
Ability to work effectively and without supervision
Able to perform all duties effectively and efficiently
Well-developed interpersonal skills
Clean, neat and tidy presentation
Empathetic understanding for aged people
Able to respect the privacy and confidence of residents and staff
Able to manage conflicting priorities and demands to ensure all tasks are completed

Educational Qualifications:                                                   
· Secured 83% in Board of Intermediate Examination (1995) from Govt Junior College, Bheemgal, Nizamabad
· Secured 78% in Board of SSC (1992) from Z.P.P.S.H. Chengal. Bheemgal. Nizamabad

Curricular Activities:
· Represented for Andhra Pradesh state Cricket team 
· Participated in 3 Deistic level CRICKET tournaments.
Interest:                                                                    
· Marketing research.

· Playing cricket.

Personal Information:
Date of Birth


: 04th April 1974.

Languages Known

: Arabic, English, Telugu, Hindi and Tamil 

Declaration: 

All information furnished above is true to best of my knowledge and belief.

Place: Dubai
Visa states: VISIT VISA   Exp 15/03/2017 
       Yours sincerely,

