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OBJECTIVE

Ambitious well qualified, trained and experienced in office works, dental claims, submissions, billing for insurances with excellent organizational and interpersonal skills keen to secure a position with a dynamic and progressive office work and insurance processing. Ideal candidate for position requiring responsibility and challenge.
Work Experience
Managing, Natasha and MSE Direct Selling Service Center (Shoes and Clothing)  

San Jose City, Nueva Ecija, Philippines, 2013-2014 

· Perform direct marketing to both consumers and resellers of the business’s products and services.

· Seek, recruit and orient potential resellers of Natasha and MSE direct selling products.

· Market the products to end-users/consumers.

· Facilitate daily transactions.

· Maintain records of clients’ order and places the order on Natasha and MSE ordering website.

· Record business sales, receivables and payables; and assesses the business’s performance.
Home Health Aide/ Care (old and kids care)

Dalian Dei, China 

June 2015-March 2016
· Monitors condition by observing physical and mental condition, intake and output, and exercise.

· Supports  by providing housekeeping and laundry services; shopping for food and other household requirements; preparing and serving meals and snacks.
· Assists by providing personal services, such as, bathing, dressing, and grooming.

· Helps to care for themselves by teaching use of cane or walker, special utensils to eat, special techniques and equipment for personal hygiene.

· Helps family members care by teaching appropriate ways ; advising on nutrition, cleanliness, and housekeeping.

· Maintains a safe, secure, and healthy patient environment by following asepsis standards and procedures; maintaining security precautions; following prescribed dietary requirements and nutrition standards;

· Updates job knowledge by participating in educational opportunities.
· Enhances service reputation by accepting ownership for accomplishing new and different requests; exploring opportunities to add value to job accomplishments.

     





Qualifications:





Bachelor In Education


2016-2017 – graduated


Core Gateway College Inc.


Teacher Education Department


San Jose City Nueva Ecija





Bachelor of Science in Nursing


2007-2011 - Graduated


The Good Samaritan Colleges


Burgos Ave. Cabanatuan City Nueva Ecija





Marciano Del Rosario Memorial National High School


Pamaldan Cabanatuan City Nueva Ecija


2003-2007





Language  





Fluent Tagalog and  English





Skills





- MS office applications (MS Word, MS Excel and MS Power point)


-Ability to communicate well and interact with people.


-Hardworking, patient, aggressive, goal oriented, cooperative, helpful and friendly. 




















Seminars Attended





Intensive and critical care nursing


December 8,2009


Held at AVR Silver, Good Samaritan Colleges 


Burgos Avenue, Cabanatuan City, Nueva Ecija


Jerome T. Mansibang RM,RN,MAN





Teen Suicide 


January 14,2011


Held at AVR Silver, Good Samaritan Colleges 


Burgos Avenue, Cabanatuan City, Nueva Ecija


Rhea Lapuz R.N








Training





Philippine Orthopedic Hospital, Quezon City


National Center For  Mental Health, Mandaluyong City


San Lazaro General Hospital Manila








Declaration 


	


	I hereby declared that the facts and evidences given by me in the above application for me are true, complete and correct to the best of my knowledge and belief. 





Please consider this CV as my application for employment with your company. 

















