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E-Mail :  vinod.342330@2freemail.com
	SYNOPSIS


Total Eighteen (18) years of experience as a Material Supervisor/Coordinator, WHSE Coordinator, WHSE Supervisor, Assistant & Procurement Coordinator cum Material Controller in various Refineries/ Petrochemicals projects etc., presently and previously worked for prestigious organizations like, WEATHERFORD OIL TOOL MIDDLE EAST LTD. – Initial Production Facility of Hammar/Zubair/Rafidiya Oil Field at Basra-IRAQ, SAIPEM TAQA AL RASHID Fabricators Company. Ltd (STAR), - Maintain Potential Facilities Offshore Long Term Agreement Project Site at Mina Port, Dammam- KSA, LITWIN ITALIA (ITALY)-Ma’aden Pap Site-KSA, SNAMPROGETTI (ITALY)-Sameer Project, Moracco & GASCO-3RD NGL- Ruwais-Abudhabi, SNAMPROGETTI JV HYUNDAI ENG., (KOREA)- NGL4 Project-QGPC, Qatar& DAELIM ENGINEERING COMPANY (KOREA) Sabic Project- KSA etc., with adequate exposure to Control and Supervision of all Warehouse Activities. 

	EDUCATIONAL QUALIFICATION


	S/No
	Degree
	University
	Year

	1
	Bachelor of Commerce (B.Com) 
	Calicut, 
KERALA, INDIA
	1990~1993


	ADDITIONAL QUALIFICATION


Passed Diploma in Computer of Office Automation from private Institute in Kerala State, India.

· Well versed in MS-Excel, MS word, Internet etc.
· Operational Knowledge Programs: JD Edwards (RT Preparation,/Vendor Registration) (WEATHERFORD),/  FBIT (STAR) / SICON (SNAMPROGETTI)/     PWCS(HYUNDAI) / WPRS (DAELIM ENG.).
Passed English Typewriting Higher Grade Exam. And English Stenography Speed (80 W.P.M) Conducted by Kerala State Government, (November, 1988) India. 
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	RESPONSIBILITIES HELD



Doing Prefabrication analysis about material requirement through IFC drawing before procuring material and issuing MRF to production.

· Obtaining shipping information from Home Office and providing to the Clearing Agent for arranging clearance and transportation to site also forwarding same information to concern disciplined to plan their construction activities and planning to make arrangements for receipt of materials.

· Receiving, storing and preservation of material as per vendor recommendations and standard procedures.

· Making correspondence with suppliers regarding quality and quantity queries.

· Expediting with Suppliers for earliest delivery of material to meet the project schedules and construction activities.

· Preparing Material Receipt Report (MRR) based upon the concerning Shipping Documents.

· Preparing Daily Material Receiving Report & Weekly Report based upon the receiving status of materials.

· Preparing and follow-up with vendors regarding Over/Short Damage Material Report (OSDR) based upon the visual Inspection of receiving materials as per packing list.

· Updating of all Incoming Material Report and Issuing Material Report.

· Taking procurement action for procuring material from local and international Vendors as per project Teams requirement by strictly adhering to the formulated and approved purchasing procedure.

· Preparing letter for placing an orders to purchasing materials and other Documentation works. 
	EXPERIENCE DETAILS


1. WEATHERFORD OIL TOOL MIDDLE EAST. Ltd

Period



: 11.02.2013 ~ 19.10.2016
Designation


: Material Supervisor
Nature of Work & Responsibility


Working as a Material Supervisor for the Initial Production Facility of their Hammar/Zubair/Rafidiya Oil Filed at Basra, South of IRAQ, which is included piling works, associated with Tanks, structures, trestles, pipe lines, loading arms, equipments, etc.,
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Responsibilities:


Lead supervising for the daily activities of the Warehouse and giving assistance and supervision of receiving materials from the suppliers.


Preparing Daily Receiving Material Report, Weekly Report and OS&D Report based upon receiving status of materials from Sub-Contractor.


Follow-up and verification of the Material Receiving Report and Over Shortage Damage Report with respect to Material Inspection etc.,

· 
Updating of all receiving and issuing materials reports.
·        Preparation of Receipt Traveler of all materials/New vendor Registration 
       through JDE Edwards after receiving of material at site.



In-code and verification of Records in Computer. 

2. SAIPEM TAQA AL RASHID Fabricators Company. Ltd (STAR)

Period



: 01.11.2010 ~ 18.01.2013

Designation


: Material Coordinator

Nature of Work & Responsibility


Worked as a Material Coordinator for the Maintain Potential Facilities Offshore Long Term Agreement Project Site at Mina Port, Dammam- KSA, which is fabricated Offshore Jackets/Decks and associated with structures, trestles, piping, loading arms, equipment etc. 

Responsibilities:


Doing Prefabrication analysis about material requirement through IFC drawing before procuring material and issuing MRF to production.


Issuing MRF to Production after verification of Shop Drawing.


Lead supervising for the daily activities of the Warehouse and giving assistance and supervision of receiving materials from the suppliers.


Preparing Daily Receiving Material Report, Weekly Report and OS&D Report based upon receiving status of materials from Sub-Contractor.


Follow-up and verification of the Material Receiving Report and Over Shortage Damage Report with respect to Material Inspection etc.,



Updating of all receiving and issuing materials reports.



In-code and verification of Records in Computer. 

3. LITWIN ITALIA (A Company of BATEMAN LITWIN FRANCE)

Period



: 14.10.2008 ~ 20.05.2010

Designation


: Warehouse Coordinator 
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Nature of Work & Responsibility


Worked as a Warehouse Coordinator for the MA’ADEN Phosphate Project Phosphoric Acid Plant-Phase II, at Al-Raz Azawar, KSA- which is included piling works, associated with structures, trestles, pipe lines, loading arms, equipments,  etc. 

Responsibilities:

· Lead coordinating for the daily activities of the Warehouse and giving assistance and supervision of receiving materials from the suppliers.

· Preparing Daily Receiving Material Report, Weekly Report and OS&D Report based upon receiving status of materials from supplier and Sub-Contractor.

· Follow-up and verification of the Material Receiving Report and Over Shortage Damage Report with respect to Material Inspection etc.,


Receiving, storing and preservation of material as per supplier’s       recommendations /standard procedures.

· Expediting with Suppliers for earliest delivery of material, to meet the project schedules/construction activities.

4. SNAMPROGETTI (A Company of SAIPEM, ITALY) 

Period



: 25.02.2008 ~ 15.06.2008

Designation


: Warehouse Supervisor 

Nature of Work & Responsibility


Worked as a Warehouse Supervisor for the SAMIR REFINERY- Upgrade Project at Mohammedia – MAROCCO, which is included two berth facilities, associated with structures, trestles, pipe lines, loading arms, equipments etc. 

Responsibilities:


Lead supervising for the daily activities of the Warehouse and giving assistance and supervision of receiving materials from the suppliers.


Preparing Daily Receiving Material Report, Weekly Report and OS&D Report based upon receiving status of materials from Sub-Contractor.


Follow-up and verification of the Material Receiving Report and Over Shortage Damage Report with respect to Material Inspection etc.,



Updating of all receiving and issuing materials reports.



In-code and verification of Records in Computer.
5. SNAMPROGETTI COMPANY (A Company of SAIPEM, ITALY) 

Period



: 13.02.2006 ~ 31.01.2008

Designation


: Warehouse Supervisor 
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Nature of Work & Responsibility


Worked as a Warehouse Supervisor for the GASCO-Ruwais Natural Gas Liquefaction Project (3rd NGL Train Project) at Ruwais –Abhudabi, UAE.,  which  is included two berth facilities, associated with structures, trestles, pipe lines, loading arms, equipments etc. 

Responsibilities:


Lead supervising for the daily activities of the Warehouse and giving assistance and supervision of receiving materials from the suppliers.


Preparing Daily Receiving Material Report, Weekly Report and OS&D Report based upon receiving status of materials.


Documentation of the Material Receiving Report and Over Shortage Damage Report with respect to Material Inspection etc.,



Updating of all receiving and issuing materials reports.



In-code and verification of Records in Computer. 

6. SNAMPROGETTI (ITALY) & HYUNDAI ENG. & CONST. (KOREA)
Period



:  01.05.2001 to 10-08-2005

Designation


:  Material Controller cum Procurement Coordinator
Nature of Work & Responsibility: 

Worked as a Material Controller cum Procurement Coordinator for the Qatar General Petroleum Corporation (QGPC),NGL4 Project, Mesaieed, QATAR, which is associated with structures, trestles, pipe lines, loading arms, equipments etc.,

Responsibilities:

· 
Checking and Verification of receiving materials from the suppliers.


Preparing Daily Receiving Material Report, Weekly Report and OS&D Report based upon receiving status of materials.


Documentation of the Material Receiving Report and Over Shortage Damage Report with respect to Material Inspection etc.,

· 
Updating of all receiving and issuing materials reports.



In-code and verification of Records in Computer. 


Also coordinating to control of the procuring materials from the Local and International Market.


Preparing letter for placing an orders to purchasing materials and other Documentation works.
7. DAELIM INDUSTRIAL COMPANY (KOREA)
Period



: 01-10-1998 to 31-12-2000

Designation


: QA/QC DOC. Controller 
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Nature of Work & Responsibility: 

Worked as a QA/QC Doc. Controller for the Saudi Arabian Basic Industrial Corporation (SABIC) - SADAF Exp-II Project, Jubail, K.S.A and
Arabian Petro-chemical Company - PETROKEMYA Olefins III Project, Jubail,  K.S.A, which is covered all structural and pipeline works, loading arms, equipments etc.,

Responsibilities:


Preparation of Site Notification and NCR based upon the queries raised by QA/QC Engineers.


Final documentation of the Test Packages and in code and verification of NDT Reports in Computer. 

8.   DESEIN PRIVATE LTD –New Delhi-India.
Period



: 10-05-1993 to 31-10-1998

Designation


:  Secretary

Nature of Work & Responsibility: 

Worked as Secretary of Asst Vice President (Electrical Division) in DESEIN Pvt. Ltd             (a reputed engineering and construction company in New Delhi), engaged in construction, operation and maintenance of power plants in India and Abroad, 

Responsibilities:

Job includes secretarial functions, handling of modern office electronic equipment, etc.

	PERSONAL SUMMARY


Date of Birth

:
13-05-1971

Nationality

:
Indian

Religion

:
Hindu

Language Known
:
English, Hindi, Malayalam, Tamil 

Date of Issue 
:
April 16, 2015
Place of Issue
:
Cochin
Expiry Date
:     
April 15, 2025
Driving License
:      
Indian Driving License Holder in Light Motor vehicle

Marital Status
:
Married

	PERMANENT ADDRESS


VINOD PALLATH, 
PALLATH HOUSE

VANIAMKULAM (PO), 
OTTAPALAM

PALAKKAD DIST.
KERALA, 

INDIA
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	DECLARATION


The above furnished details are true of my knowledge and best of my belief.

VINOD PALLATH

