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MELIE 
Home: City Tower Bur Dubai Dubai U.A.E
Email: MELIE.342333@2freemail.com 

CAREER OBJECTIVE:
To able to work in a prestigious company that would optimize the use of my knowledge that I acquired.
SKILLS  
· Capable of handling work under pressure, cooperative and flexible with any work field and willing to contribute to team.
· Responsible, hard-working, determined and can work with minimal supervision.
· Computer literate in Microsoft Office application (Word, Excel Powerpoint, etc..)
· Proficient in speaking, reading and writing in English and Filipino word

WORK EXPERIENCE:
Head Cashier
Binulo Restaurant
Philippines
2011-2016
· Create and distribute cashier schedules and till allocation.
· Ensure that workload is equally divided between cash registers.

· Ensure that each costumer’s transactions are processed accurately and in time efficient manner.
Secretary
Brgy. Hall Sto. Rosario Angeles, Pampanga 
Philippines

2009-2011
· Greet visitors and callers, handle their inquiries, and direct them to the appropriate persons according to their needs.
· Order and dispense supplies.

· Maintain scheduling and events calendar.

Cashier

Gresha Beauty Salon 
Philippines

2007-2008
· Receive payments by cash, cheques, credit cards tec.
· Checking daily cash accounts.

· A responsible taking money in the form of cash, check or credit card from patron in exchange for food and services.

Operator

Amerton Electronics
Philippines

1998-1999
· It is a uses of equipment to assist of manufacturing, packaging and other steps along a production line.
· Electronic wiring operator to check the quality control of a product.

ACADEMIC QUALIFICATION

STUDIED ELEMENTARY EDUCATION
Holy Angel University
Angeles City, Philippines 
2001 - 2002
PERSONAL INFORMATION
Date and Place of birth:
           12 May 1978 
Nationality:  



Filipino
Civil Status: 



Single
Height / Weight: 


5’3” / 120 lbs
Visa Status:



Visit Visa (Valid till April 3,2017)
I hereby certify that the information presented is true and correct to the best of my knowledge and belief.

