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John
John.342341@2freemail.com  
( On Tourist Visa
Objective
To join a firm that will provide me an environment to grow, gain new knowledge and enhance my own capability that I can apply to my work and to the success of my career.

Skills
	· Microsoft Office

· Adobe Photoshop

· Adobe Premiere

· Adobe After Effects
	· HTML (Basics)

· CSS (Basics)

· Basic Troubleshooting

· PC Assembly


Other Skills

	· Computer literacy

· An ability to work to deadlines

· An ability to work fast
	· Be able to work under pressure

· Good Communication skills

· Good attention to detail


Education

Gordon College – OlongApo City, philippines
Bachelor of Science in Information Technology - April 2016

· Computer Programming, Networking, Multimedia Design, Database management Systems, Systems Administration, Project Management
· Projects
· Criminal Records System (MS FrontPage)  /  School Project



     

· Active Server Pages (ASP)

· Individual Project making a system work for the benefits of others.
· Car Inventory System (Visual Basic)   /  School Project

· System Analysis and Design

· Collaborate with two IT students to search more information about the project.

· Designing and coding for the system to work.
· Online Location and Navigation and Mobile Catalog for Ocean Adventure and Camayan Beach Resort (HTML, CSS, JS)  /  Thesis

· Mobile Application Development

· Team up with two IT students to gather information about the beneficiary and to create a mobile application based on the company’s information and services.
· Designing and coding for the mobile application to work.
Work Experience

Philippine Long Distance TeLephone Company (PLDT) – largest telecommunications and digital services company in the Philippines.

Office Assistance Technician, April 2015 – July 2015 (Internship – On the Job Training)
· Forwards information by receiving and distributing communications; collecting and mailing correspondence; copying information.

· Maintains equipment by completing preventive maintenance; troubleshooting failures; calling for repairs; monitoring equipment operation; monitoring and purchasing meter fund
· Installing hardware and software systems

· Maintaining or repairing equipment

· Troubleshooting a variety of computer issues



ESTRELLA BUSINESS AGENCY – External Auditor and Accounting Firm 
Encoder, April – June 2012 (Internship – On the Job Training)
· Prepares source data for computer entry by compiling and sorting information; establishing entry priorities.

· Processes customer and account source documents by reviewing data for deficiencies; resolving discrepancies by using standard procedures or returning incomplete documents to the team leader for resolution.

· Enters customer and account data by inputting alphabetic and numeric information on keyboard or optical scanner according to screen format.

· Maintains data entry requirements by following data program techniques and procedures.

· Maintains operations by following policies and procedures; reporting needed changes.
.
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