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Raju 
                                                          Accountant

Email – Raju.342556@2freemail.com 

 Visit Visa, UAE                        
OBJECTIVE:
A qualified Accountant supplemented with certification as Bachelors of Commerce, with 13 years of  professional experience in large scale financial organization including 8+ years with Manufacturing industry with a strong background in Accounting, Finance and General Administration, seeking to consolidate the skills & experience in further challenging roles.
EDUCATIONAL QUAILFICATION:

· BACHELOR OF COMMERCE from Mumbai University.
· HIGHER SECONDARY EXAMINATION in COMMERCE from Maharashtra Board, India.     
· SECONDARY SCHOOL LEAVING CERTIFICATE from Maharashtra Board, India.
TECHNICAL SKILLSET:




Tools Used


:            TALLY ERP 9 & FoxPro



Others



:            M S office
EXPERIENCE SUMMARY:
Company
 :    Aristo Pharmaceutical Pvt Ltd. (Top 10 in Pharma Industry).

                                Mumbai – India.
Designation
 :    Accounts Executive.
Period

 :    June 2009 to Present

Core Area of Responsibilities:-
· Part of Aristo Laboratory division.
· Manage entries of all transactions, maintain the system and petty cash etc.
· Perform complex general accounting functions including preparation of journal entries,
      Account Analysis and balance sheet reconciliation.
· Assisting in finalization statement of (Balance Sheet, Profit & Loss Account & Trail Balance).
· Maintaining various register of fixed Assets, expenses register and making payment voucher.
· Manage discrepancies of account receivable & payable.
· Handling Payroll for an organisation of 500 personnel.
· Process invoices upon receipt of billing information and track collection progress.
· Manage and respond to all correspondence and inquiries from Vendors.

· Supervise and coordinate for external auditors and examiner evaluation. 

· Reconciliation Of Banks, Inter Branch, Partners Current Account, & Cash Account.
· Handling branch audit for North region by visit and looking towards Profit & Loss, Account Receivable and Payable, checking petty cash vouchers, purchase bills and stocks.


Company
 :      Datamatics Technologies Ltd, Mumbai, India
Designation  
 :      Accountant.
Period          
 :      November 2007 to June 2009

Responsibilities:
· Preparation of Individual Income Tax return of US Citizen.
             Company
 :      Dinesh Nair & associates – C.A firm, Mumbai, India
Designation  
 :      Account Assistant.
Period          
 :      May 2004 to August 2007

Responsibilities:

· Cash book & Bank entries.

· Maintaining various register of fixed Assets, expenses register and making payment voucher.

· Statement of Bank reconciliation of 25 branches Schering-Plough (MNC).
· Statutory dues preparation of TDS on salary and non-salary (quarterly) statement in form.24Q 15th July, 15th October, 15th Jan, 15th May(for last quarter ended 31st Match).

· Preparation of half yearly service Tax return ST-3 and monthly payment of service Tax.


PERSONAL INFORMATION:
Place of Birth




 :
Mumbai
             Date of Birth




 :
10 -05 - 1984


Nationality




 :
Indian 


Gender





 :
Male
Marital Status                                                    :          Married 
Permanent Address 



 :
Mumbai – India. 

LANGUAGES KNOWN:
To speak 




 : 
 English, Hindi & Telegu
To read & Write 



 :            English, Hindi & Telugu
