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Junaid, acca

E-mail:        junaid.342588@2freemail.com 
Address     Abu Dhabi
PERSONAL SUMMARY
A highly motivated and result orientated individual with the ACCA Finalist status and B.Com Graduate with diversified experience  of Finance and Accounts to contribute towards the growth and development of a dynamic organization that offers challenging opportunities. Equipped with excellent knowledge of Accounting Standards, Financial Tools and working experience of MS Office and Oracle Based Software (Sadat Hyder Financial)
AREAS OF EXPERTISE

	Financial Statement Preparation
	IFRS, IASs, ISAs
	Costing & Budgeting
	Oracle Based software
	Strong MS Excel, Word Skills

	Investment Appraisal
	LC Facility
	Receivable & Payable Reconciliations
	Liaison with Receivable, Payables, Bank
	Need Based  Financial Reporting

	External & Internal Audit
	Finance Management
	Risk Management
	Asset Management
	Payroll


EXPERIENCE PROFILE
Capital Marketing Services
Senior Accountant


(01-Apr-2014 – 31-Dec-2016)
Capital Food Industries
Accountant



(28-Mar-2013 – 30-Mar-2014)
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Capital Marketing Services
Capital Marketing Services is a leading name in Fast Moving Goods. I worked as a Senior Accountant.  During my stay in Capital Marketing Services, I fully utilized this opportunity for gaining experience by way of providing the following nature of services to the company;

· Preparation of monthly, half-yearly and annual management accounts as per the accounting standards.
· Posting journal entries and updating all ledgers. 

· Preparation of weekly and monthly cash cycle.
· Keeping control over daily cash deposit.

· Supervising daily and weekly inventory counts and maintaining Inventory levels.
· Placing purchase orders and booking payable invoices.
· Preparing cheques for expense and dealing with payments of suppliers.
· Booking sales invoices and follow up customers for the payments analysing the aged analysis.
· Preparation of monthly sales report depicting branch wise cash sales and credit sales.
· Preparation of receivable, payable and bank reconciliations, and resolving discrepancies.

· Preparation of payroll and disbursement of salaries.
· Submitting VAT returns online.
· Supervised the preparation and coordination of the annual statutory audit process and liaison with external auditors.
Capital Food Industries     

I joined Capital Food Industries as an Accountant. I performed following tasks there:

· Preparation of accounting vouchers
· Receiving sales orders, and preparation of customer invoices 

· Preparation of supplier invoices
· Maintaining files of tax, sales and expenses.
· Keeping record of all correspondence with debtors, creditors and banks
· Handling petty cash and making all petty cash expenses with the approval of manager accounts

· Preparation of monthly petty cash report.
· Assisting Senior Accountant in preparation of different reports.
· Preparation of sales and purchases sheet for submitting VAT returns.
QUALIFICATION/ CERTIFICATIONS
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2015
 ACCA U.K. (Finalist)
2015

 B.Com                                                                             
COMPUTER PROFICIENCY
Excellent proficiency and experience of working at MS Office and very well aware of the techniques used such as V-Look Up, data filtering, drafting & formatting tables, Inserting mathematical, statistical and scientific formulas, preparation of reports, etc.. In Addition to the MS Office well versed and proficient on the latest versions of the following;
	· Internet
· Microsoft Excel
· Oracle Based Softwear 
	· Experience of work in different IT environments including stand-alone computer systems, on-line computer systems and database systems.


PERSONAL INFORMATION
Visa Status: Visit Visa till 10th May 2017 (Available for immediate joining)
Marital Status: Single
Date of Birth: 27-04-1988
Nationality: Pakistani

Language: English, Urdu and Punjabi
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