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CURRICULUM VITAE
Document Controller
PERSONAL DATA
Name



:
Khadga 
Nationality 


:
Nepali
Date of Birth


:
25-12-1982
Religion


:
Hindu
Marital Status


:
Married

Language Known

:
English, Hindi, Nepali
Academic Qualification

          

Education


:
Intermediate (Higher Secondary)
Technical


:
Basic Computer Course (Excel, Word, Email Internet etc.)
Details of Experience
 :
Working in Belleli Energy Srl. & Exterran
Since January 2005 as “Document Controller & Project Document Controller” in various
Projects as mentioned below, in QA/QC Department / Project Construction Team and reporting to site QA/QC Manager & Site / Construction Manager.

Nature of Duties:
· Preparation of letters, transmittal and submit to client and update the log for the same.
· Received all the letters, transmittal, quarries and distribution related department, update the status and flow up for quarries.

· Preparation of Request for Inspections (RFI) and submit to Client on daily basis and maintaining of up-dated RFI log register.

· Preparation of Inspection Reports related to various inspection activities and offer to client for signatures.

· Co-ordination with all QC inspectors related to RFI issuance on daily basis.

· Maintaining and updating of various log registers for various activities.

· Preparation of Weld Summary for structural & piping per

drawing wise.

· Preparation of Hydro test packages comprising all related

inspection reports and submit to client for approval.

· Preparation and maintaining of Weld Repair Status and weld
repair percentage status on welder wise, on weekly basis.

· Preparation of Various Formats and Matrix in line with ITP



And Project requirements.

· Preparation of NDT (RT, UT, MT, PT) request on daily basis.

· Maintaining and up-dating of various Documentation files to
meet the Project requirements and client satisfactions.

· Filing of various inspection reports / documents signed by client in respective files.

· Preparation of various inspection reports on daily basis



Fit-up inspection, Weld visual, Dimensional inspection,



NDT reports (RT/UT/MT/PT), Hardness test, Vacuum box

Testing, Leak test, Welder Qualification Certificates, Welder ID Cards (with lamination), Welding Machine / Baking Ovens /Electrode Quivers Calibration certificates, Hydro test report, PMI Report, Ferrite Report and etc.

· Also, maintaining all the required project specification files, various applicable codes & standards, list of drawings up-dating latest revisions, maintaining superseded drawings, and all the correspondence files related to in-house as well as client correspondence.

· Preparation of “Project Dossier” in accordance with client



Approved index and submission to client (Original + required



no. of copies) 

· In addition to above, as a “Document Controller” all the

official correspondence communicating i.e. up-loading through   

(PDCS, InAct, FMCS) the centralized Project Document Controller System both outgoing & in coming and maintaining related documents.

· Also, assisting to the site QA/QC Manager in daily

routine activities, internal audits and up-dating the records.

· Updated all kinds up document, drawings etc. log register maintained properly and traceable and distribution to related / concern department and subcontractor through transmittal.

Details of Experience in Different Projects and Location :

Since April 2016 to Till Date:
Project: UMM AL Houl Power IWPP 






Client: Hitachi Zosen 






Owner: UMM AL Houl Power IWPP

Belleli Scope of Work: Construction of 5 numbers Evaporator with Deaerator
Since May 2013 to March 2016:
Project: Carbon Black Delayed Coker (CBDC) 






Client: Samsung Engineering 






Owner: TAKREER

Belleli Scope of Work: Construction of 45 no’s Storage Tanks & Desalination & Boiler Piping
Since January 2011 to February 2013:
Project: Ruwais Refinery Expansion Project EPC-4 
Client: Daewoo Engineering & construction






Owner: TAKREER





            Belleli Scope of Work: Construction of 13 no’s Oil Storage




tanks

December 2008 to December 2010: Project: Abu Dhabi Crude Oil Pipeline Project, Habshan to






Fujairah (ADCOP). Construction, Erection and Testing





        
 of tanks & piping.

                                                       
Client: International Petroleum Investment Company 





         
Owner: ADCOP
July 2007 to August 2008
:
Project: Arab Tank Terminal (ATTL), Yanbu, KSA





Construction, Erection and Testing of 11nos storage






Tanks including associated piping and also jetty. (EPC)





Client: ENOC






Owner: Arab Tank Terminal Ltd.

January 2005 to August 2006:
Project: Horizon Terminal, Djibouti






Client:  ENOC






Owner: Horizon Terminal, Djibouti






Construction, Erection and testing of 21 Storage tanks with






associated piping, vessels, LPG bullets including Jetty piping.






(EPC)
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