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OBJECTIVE: - Intend to build a career with leading corporate of hi-tech environment with committed & dedicated people, which will help me to explore myself fully and realize my potential. Willing to work as a key player in challenging & creative environment.

ACADEMIC QUALIFICATION:
· Master of Commerce (Accounts & Law) Dr. Bhim Rao Ambedkar University Agra in 2004.
· Bachelor of Commerce from Dr. Dr. Bhim Rao Ambedkar University Agra in 2002.
· 12th from UP Allahabad Board in 1999.
· 10TH From UP Allahabad Board in 1997.
· MBA (Pursing from Symbiosis Distance Learning 
PERFORMED AREA OF COMPUTER/ SOFTWARE 
· 8 Years in Tally ERP 9.9000.
· 1.5 Year in QuickBooks'06 & 2007 (US accounting software.)
· 3 Year Webtel (TDS software).
· 1 Year Visual Pay (Payroll software.)
· 5 Years Oracle Account Payable, Receivable and General Module.  
PRESENTLY WORKING:     (Total worked Exp. 11 Years)
I. M/S Punj Lloyd Engineering |Ltd as an Exe.- Finance & Accounts from 1st August 2011 till date
FUNCTIONING AREA:
· Accounts Payable, Accounts Receivables, Fixed Assets Register, depreciation calculation, Monthly closing process –Salary processing, Full & Final, travel, employee’s reimbursement, invoicing, debtors ageing, Cash Flow, Prepaid, Bank Reconciliation, review of schedule of, Expenses, assets, liabilities, provision, and management reporting ,Project accounting expenses distribution and project wise profitability
· Financial of subsidies company (Punj Lloyd Engineering PTE.Abu Dhabi).FIRC exchange fluctuation, Inter Branch accounting, Quarterly closing and year-end audit compliances, Salary JV uploading in Oracle processing on monthly basis and WPS payroll processing, TDS return, service tax payments, returns, tax audit statutory schedules and gratuity calculation etc.
II. M/S SV Credit line Pvt. Ltd. (NBFC)  Exe. Finance & Accounts. From 1st Dec’ 2009 to 30th July’ 2011
PERFOMED AREA:
· Accounts Payables & Employees reimbursement, Payroll Processing, statutory compliance, Service tax payment, return, registration amendment,TDS tax payment return deduction, Bank Operation & Reconciliation. Cash Flow, Inter Branch Accounting & Head Office reconciliation.

· Profitability Report & Cash Flow, Internal Finance & taxation audit report.    
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III. M/S Toshali Resorts International (www.toshaliresort.com) as an Accounts Coordinator From July’2008 to Aug’2009. (1.5 Year).
PERFOMED AREA:

· TDS tax payment return deduction & Service tax payment, return.
· Travelling expenses settlement & Accounts Payable, Receivables.
· Cash, Bank book & Bank reconciliation & Salary Processing

· Trial Balance, Profit & Loss & Balance sheet.VAT
·  Cash & Fund Flow, MIS Budgeting.                                                                             

IV. M/s C B S Accounting Services Pvt. Ltd. As an Accountant from February 2007 to July'2008. (1.6 year)

PERFOMED AREA:

· Journal Entries, Trial balance, Profit & Loss & Balance sheet.

· Bank Reconciliation & Credit card reconciliation

· Payables and Receivables, purchase and sales invoice US – Taxation and Payroll.

V. M/s VLCC Personal Care PVT. Ltd.( www.vlccpersonalcare.com )  As an “Accounts Assistant”  From  July, 2004 to January'2007 (2.6 year)

PERFOMED AREA

· Journal entries, cash & Bank book & Bank reconciliation, Purchase & sales register, 
· Sales invoice organized to Local, Central & Branch Transferred. Vat, return, cenvat credit
· Salary processing & Excise register, PF & ESI. & Day to day work Etc.
Strength:  Co-operative, Honesty & Team player.
PERSONAL DETAILS

            

 
          

 D.O.B.                  -       10th   DEC’1982
           

 Sex                        -        Male
          

 Marital Status     -       Married
           

 Nationality           -        Indian
          

 Language             -        English & Hindi
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