NAVEED
Naveed.343079@2freemail.com 

OBJECTIVE


Seeking for a responsible & challenging position in a professional environment where my experience, skills can be utilized effectively.
EXPERIENCE

Since 01/2014

STR Chartered Accountants & Tax Advisers











U.K. London
Senior Accountant


(Reporting to Partners)

· Preparation of accounts for various Clients.
· Preparation of CIS and Self Employment Tax Returns.
· Compliance with UK HMRC (Revenue & Custom) policies and procedures and submitting various statutory forms to local authorities.
· Getting Audit of annual accounts and coordinating with external auditors.
 08/2011 – 12/2013
3GS (UK) Limited



U.K. London

Financial Accountant
(Reporting to Manager Finance)
Major Responsibilities:
· Preparation of management accounts on monthly/quarterly basis.
· Preparation of payroll, Employees PAYE/NI reports to Taxation authorities.
· Banks reconciliation.
· VAT and income tax returns and records keeping.
· Preparation of corporate & self assessment tax returns 
· Compliance with UK HMRC (Revenue & Custom) policies and procedures and submitting various statutory forms to local authorities.
· Getting Audit of annual accounts and coordinating with external auditors.
· Weekly debtor creditor reports.
· Follow up debtors for receivables and credit control.
· Managing cash- flow
09/2005 – 07/2012
Manpower UK Limited


U.K. London
 Accountant


(Report to Director)
Major Responsibilities:

· Preparation of monthly/quarterly management reports.
· Preparation of Trial Balance.
· Banks reconciliation.
· Preparation of payroll, Employees PAYE & National Insurance returns to taxing authorities.
· Keeping and maintaining all the records and files (employees files, P45, maternity leave, sick pays, visa expiry...)
· Maintaining and keeping update VAT records.

· Credit control. Customers/Clients chase up receivables and issuing warning notices to overdue customers.
 04/1999
- 08/2005
A.H. International (Pvt.) Limited
Pakistan

Cost Accountant

(Reporting to Finance Manager)

Major Responsibilities:

· Preparing quarterly financial accounts.
· Product wise Variance analysis.
· Identifying and recording direct & indirect expenses.
· Management reports.
· Budgeting and Cash flow allocation overall and division wise.
· Ageing of customers and communication with customers.
· Bank reconciliation.
· Sales Tax/VAT and income tax returns.
· Order wise cost sheet comparing standard cost with actual and variance analysis.
· Variance analysis and control.
· Product pricing and revision.
· Monthly stock taking and valuation of various departments for management reports.
05/1993 – 03/1999
Singer Pakistan Limited


Pakistan
Accountant


(Reporting to Chief Accountant)


Major Responsibilities:

· Maintaining book keeping (cash/bank books, sales/purchase register, and general ledger) up to trial balance. 

· Monthly profit & loss statement. 

· Managing receivables & payables and aging of customers.

· Preparation of sales/purchase invoices and Sales Tax/VAT & income tax returns.

· Reconciliation of Banks

· Preparation of payroll

· Product Pricing and its revisions.

· Monthly physical stock taking, inventory reconciliation and variance analysis.

.

QUALIFICATION

Professional


ACCA 


Studying

Association of Chartered Certified Accountants, UK
ICMA/CIMA

2001

Institute of Cost & Management Accountants of Pakistan 





(Associate Member of the Institute)
Academic
Bachelor of Commerce
1991

University of Karachi Pakistan.
Intermediate

1988

Government Degree Science & Com College Karachi Pakistan.
Matric


1986

SITE Model School, Karachi, Pakistan.
Computer Skills
Tally ERP 9

SAP (Financials)
Sage Line 50

MS Advanced Excel 
MS Word, Power point

Languages

English

Urdu
Nationality
British

Pakistani
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