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SAMEER  
Accounts/Finance Executive                                                                                                           
Email:  Sameer.343147@2freemail.com 
CAREER OBJECTIVE


To employ my knowledge and experience with the intention of securing a professional career with opportunity for challenges and career advancement, while gaining knowledge of new skills and expertise.
SUMMARY

· Chartered Accountancy (inter) and Cost and management Accountancy (inter) qualified professional    with 4+ years of experience in accounts reconciliations and streamlining accounts and finance functions.
· Consummate professional with strong knowledge of Financial Reporting Standards, International Standards on Auditing and Tax Related Issues.

· Exposure to various aspects of Audits, Accounts,  Internal Control System,  Fund Management, MIS Reporting, and Statutory Compliance with solid planning and organizational skills

· Expertise in mobilizing and managing financial resources to meet company’s long and short-term financial needs. Highly analytical and cost conscious, capable of enforcing stringent internal controls.

· Expertise in formulating and implementing the Finance & Accounting Policies/ Procedures & Statutory enactments with the ability to relate theory with practice.
key areas of competence


· Financial Statement Preparation
· Accounting & Auditing Standards
· Accounts Management 
· Internal Control 
· Debtors & Creditors Management
· Costing&FinancialManagement

Professional Experience


Company    : Aspire Tax Management Consultancy   
Position      : Audit & Accounts Manager

Duration     : June2015-Nov2016

Job Role & Responsibilities:                                                 
· Instrumental part played in controlling all accounting and financial affairs independently on monthly and quarterly basis. Preparation & Finalization of Profit & Loss and Balance Sheet Manually and through accounting Package.

· Actively coordinate with the Bank Authorities and review Bank Reconciliation Statements for reconciling Cash & Bank balances along with managing Finalization of Balance Sheet of Group companies

· Coordination with Vendors for reconciliation of Ledger & making Age wise analysis report and leading the efforts across resolving their queries and ensure accounts confirmation on both sides. 

· Monitored and managed the day-to-day accounting operations including maintaining income, expenses, interest & tax ledgers and other Journal vouchers for data entry.

· Coordinate with Internal and Statutory Auditors for conducting periodic audits; evaluate Internal Control Systems to identify the flaws and implement necessary processes to overcome the defects in the existing system.
 Company    : Dhafir Engineering Services LLC, Abu Dhabi, U.A.E
 Position      : Assistant Accountant
 Duration     : Jan2014- April2015
 Job Role & Responsibilities:                                                 
· Preparation of invoices, Bank documents, Commercial documents, reconciliation of financial records, petty cash maintenance, Project cost tracking and reporting variance analysis.
· Responsible for the preparation of LC documents, Accounts payable and receivable management, Preparation of ageing reports for Tracking debtors and creditors and timely reporting to the responsible department for ensuring smooth fund flow.
· Strategically plan & implement the systems, policies & procedures to initiate and control finance, projected towards organizational goals to maximize profitability and generate revenue. 

  Company    : Rajiv And Satheesh chartered Accountants Firm
  Position      : Audit and Accounts Executive
  Duration     : Jan2010- May2013
   Job Role & Responsibilities:                                                                                                      
· Undertaking financial audits.
· liaising with clients (individuals or businesses) and providing financial information and advice
· Reviewing the company's systems and analysing risk.
· Performing tests to check financial information and systems.
· Advising clients on tax planning (within current legislation to enable them to minimise their tax liability).
· maintaining accounting records and preparing accounts and management information for small businesses (accountancy)
· counselling clients on areas of business improvement, or dealing with insolvency
· detecting and preventing fraud (forensic accounting)
· Liaising with internal and external auditors and dealing with any financial irregularities as they arise.
· Producing reports and recommendations following internal audits or public-sector audits.
· preparing financial statements, including monthly and annual accounts;

· arranging financial management reports, including financial planning and forecasting

Education & Credentials



Chartered Accountancy (Inter)                         : Institute Of Chartered Accountants of India, New Delhi, India
Cost and Management Accountancy (Inter) : Institute Of Cost and Management Accountants of India, Kolkata
Bachelor Degree in Commerce (B.com)          : Kerala University, Trivandrum, India
Strengths

· self-motivation and commitment, in order to combine study while working
· communication and interpersonal skills
· organisational and time management skills
· strong analytical and problem-solving skills
· leadership qualities and effective team working skills
· Integrity and trustworthiness.
· Excellent communication and interpersonal skill which enables to work independently and in team environment.
· Professional knowledge in accounting packages.
· Proficient in MS office packages.
· Ability and willingness to learn and adopt new tools for the efficient and effective discharge of the professional duties.
Personal  Particulars


· Nationality                : Indian

· Religion                     : Islam

· Date of birth             :  12/04/1987
· Languages known    : English, Hindi, Malayalam, Tamil

DECLERATION


I hereby declare that information furnished above is true to the best of my knowledge and belief.

                                                                                                                                                                   Sincerely

                                                                                                                                                                                                                                                                                                 Place: Ajman                                                                                                                                           [image: image1.png]
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